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,FOREWORD

The' ihiportanq of instruction fh the use of the medii c. 'enter .zind its resources at all'c

grade levels is increasing because of the growth of knowledge and the striving to meet needs

caused by the pressures on education to,lay . This booklet is a line illustration of what can

be done, when a group of educators work together and share experielkes and ideas in the

interest of a better instructional program*in our public schools.

There is a need for more emphasis in the use of media regources with the increased

responsibilities and opportunities of the media specialist and the teacher in the growing

variety of material!? and technological de ices now available. The qxpanding use of modern

materials and equipment opens new way's to increase the effectiveness and efficiency of

instruction.

We are indebted to the.hlany peogle who worked so diligently to develop this material.

We appreciate the time and effort expended by the writing and editing committees in

developing y program of instructioniof media skills for grades K-I 2.

Jhe State Department of Lducation hopes ,this guide will prove to be a useful resource

for teacheis.. media specialists. principals, and superintenants. The ultimate value of such

materials will be determined by the extent to which Ilivy are.used and to the extent that

suggestions are made for improvement.

3

Leslie Fisher

State Superintendent

*or
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a

Introduction

I

To develop in. all students K-I2 the skills necessary to produce independent, resource-

ful users of information is the goal of all media specialists, teachers, and administrators.

rnformation today is in many forms and thus requires the ability of students to use a variety

of materials, machines, and equipment as part of the learning process.
C

-4

This Guide is intended to be just that, a guide, for use by media specialists aM Or
..

. teachers at all levels to facilitate student mastery of a variety of media skills. It is felt that

the Guide can be efflectively used in developing a sequential program of instruction of media

skills for grades K,I2. Emphasis is on integration of these skills with the student's other

educational Activities rather than as something isolated, separate,,and apart from the rest of
$..

the learning progradin the school.
.

The emphasis placed' on developing goals and behavioral objectives as a' means for

effective educational planning was tie determining factor in deciding the format to be used

in-this publication. In acknowledging that (lie specificity of a particular objective should fit'

the local situation, the writing committee decided to direct' itself to two component,: of a

behavioral objectivewho is expected to perform and what is to be the outcome. (Other

components of an objective such as how much achievement is expected, when will it be

measured., and the conditions for evaluation were not included but rather are to be inserted

by the user of the Guide.) Suggested activities for meeting the objective are listed and by no

means \should the user be restrictedto those they are a starting point. Also identified are

resources to be used in achieving the objectives. It is not intended that this be an all -

inclusive list or that all the resources must be available, but, rather that the list serve as a

. point of reference for planning instruction. 1,

It is hoped that this Guide will be flexIble enough'to be of value to the user regardless

of the size of the school so that all students K-I 2 will have the opportunity to develop as

efficient media users.

4



4

INTRavcripN TO'T.11F, K-3 SECTION,

In order for studunts, to grow to become inapendept users of media, planned in-
struction 'Mist begin at an early age. Once the child enters .the educalional srystem it is not
too early to begin,introducing some basic skills.

4

.*

The elementary schoolmedia specialist and'ior teacher will introduce and acquaint the
K-3 student v ith the media.center realizing that Many of the skills introduced in grades K-3
will needto be reinforced in the upper grades.

Identified goals Or K-3 are:

1. Tq become acquainted -with sourcespf information and knowledge.

_2. To develop desirable attitudes and habits of media citizenship.

3. To identify the basic parts of a book.

4. To fecognize an encyclopedia as a source:of general information.

5. To recognize basic dictionaries and their alphfibetical arrangement.

O. To beckine acquainted with the Dewey Decimal System as subject arrangcnient.

7. To recognize the card catalog as a tool used in lo6ting material.

8. To develop a basic acquaintantce with special reference materials.

9. To understand basic research procedUres.

10.. To'deelop facility in the operation of media equipment on his level and acquaint-
:inctitlith the us$fulness of graphics.

I I. To recognize the diverse backgrounds and talents of persons in his community
and the value thpir knowledge can have for yin.

.12. To understand the content and arrangement of the vertical file.

13. To recognize the use of naps and the'ir general arrangement.

To form a bask appreciation of the value of literature and of the knowledge
imparted by books.

2

4
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T
.e student-w

ill:

I.
locate the encyclopedias in the m

edia center.
/4

re*cogniie the arrangem
ent of general

encyclopedias as,alphabetical

3.
use the guide w

ords as the key to locating
inform

ation.

4. com
pare the type of inform

ation found in
encclopedias w

ith that found in dictionaries.

I4

T
he Student w

ill:
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view
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strips on encyclopedias as sources

of inform
ation.

E
V

A
 L

U
A

tIO
N

T
he student w

ill locate an encyclopedia and find
specified inform

ation in it.

$

dr.

C
hdderaft'(G

uide and Index)

C
om

m
on's Pre - C

yclopedia

N
ew

 B
ook of K

now
ledge

(.7



SE
C

T
IO

N
 K

-3
*

D
ic

tio
na

ri
es

 -
-

O
B

JE
C

T
IV

E
S

PO
A

L
: T

o
re

co
gn

iz
e 

ba
si

c 
di

ct
io

na
rie

s 
an

d 
th

ei
r 

al
ph

ab
et

ic
al

 a
rr

an
ge

in
en

t.

S
U

G
G

E
S

T
E

D
 A

C
T

IV
IT

IE
S

R
E

S
O

U
R

C
E

S

J
.

T
he

 s
tu

de
nt

I. 
'lo

ca
te

 d
ic

tio
na

rie
s 

in
 th

e 
m

ed
ia

 c
en

te
r.

.
2.

lo
ca

te
 a

w
or

d 
in

 it
's

 p
ro

pe
r 

al
ph

ab
et

ic
al

 a
rr

an
ge

-
m

en
t f

or
 r

ei
nf

or
ce

m
en

t o
f A

B
C

's
.

T
he

 s
tu

de
nt

 w
ill

: -

.
pr

ac
tic

e 
al

ph
ab

et
iz

in
g 

w
or

ds
 in

 a
 li

st
.

us
e 

gu
id

e 
w

or
ds

 to
 fi

nd
 d

ef
in

iti
on

s.

3.
lo

ca
te

 d
ef

in
iti

on
s.

4.
 v

ie
w

 a
 fi

lm
st

rip
.

_

S
.

sh
el

ve
 e

as
y 

po
ok

s 
as

 p
ra

ct
ic

e 
in

 4
1p

ha
be

tiz
ni

E
V

A
LU

A
T

IO
N

T
he

 s
tu

de
nt

 w
ill

 lo
ca

te
 th

e 
de

fin
iti

on
 o

f a
 s

pe
ci

fie
d

w
or

d.

C
ha

rl
ie

 B
ro

m
, D

ic
tio

na
ry

G
ol

de
n 

D
ic

tio
na

ry

R
ai

nb
ow

 D
ic

tio
na

ry

7h
or

nd
ik

e-
B

ar
nh

ar
t B

eg
in

ni
ng

 D
ic

tio
na

ry
 ,

W
eb

st
er

's
 E

le
nw

nt
ar

r 
D

ic
tio

na
ry

U
si

ng
 th

e 
E

le
nz

ea
ta

ly
 S

ch
oo

l L
ib

ra
ry

"D
ic

tio
na

rie
s

, !
 (

f-s
)

S
ta

te
 A

do
pt

ed
 T

ex
tb

oo
k 

Li
st



SE
C

T
IO

N
 K

-3

D
ew

ey D
ecim

al System

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o becom

e acquainted w
ith the D

ew
ey D

ecim
al System

 as a subject arrangem
ent.

44.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

1.
recognize the ten m

ain divisicins of D
ew

ey.

locate those divisions applicable to his needs.

3.
identify sym

bols used for fiction, easy books.
and biography,

4.
locale fiction,

5.
G

rade 3
locate a book by the use of its call

nuthber.

.0
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ill:

1.
play locating
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al System
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.
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-
2.

view
 a film
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Special R
eference M

aterials

G
O

A
L

S: T
o deielop a basic acquaintance w

ith special reference m
aterials.

O
B

JE
C

T
IV

E
S ,

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

I.
locate reference section.

2.
identify an index.

3,
locate periodical section.

T
he student w

ill:

1.
use an index to locate inform

ation on'any
designated topic w

ith help from
 the m

edia
specialist as needed.

independently check out a periodical on his
level.

E
V

A
L

U
A

T
IO

N
t.

.

T
he student w

ill dem
onstrate his know

ledge of special
reference m

aterials by locating indexes in the m
edia

center and checking out a periodical.

Indexes

N
ew

spapers (local. state. regional and national)

Periodicals
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R
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A
udio-V

isual

O
B

JE
C

T
IV

E
S

.G
O

A
L

: T
o develop facility in the operation of m

edia equipm
ent

leverand acquaintance w
ith the usefulness of grapl

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S .

on the individual's
tics.

R
E

SO
U

R
C

E
S

T
he student w

ill:

I. --recognize and locate appropriate m
achines.

2.
operate a cassette recorder/player

efficiently.

3.
operate a record player.

4.
operate a sim

ple film
sirip view

er.

5.
operate a sim

ple cam
era w

ith help if
necessary.

6.
produce original tapes, posters and
transparencies.

4

T
he student w

ill:

1.
view

, discuss and have handson experience
w

ith the cassette player, the record player
and the tilinstriplirojector.

O

operate m
achinery for class view

ing and
1.

listening.

3.
photograph subjects pertaining to school w

ork.

4.
design an illustration for a book w

ith
pictures, photographs or transparencies.

E
V

A
L

U
A

T
IO

N

T
he student w

ill dem
onstrate ability to operate

m
achinery tbr class view

ing and listening.
T

he student w
ill use pictures to intensify and

illustrate his com
m

unications.

Q
uicktt'ick: Y

our L
ibrary G

uide (fs)

Sources for production of lilm
strips and

film
s, etc.

For the teacher:

C
hildren are C

enters for U
nderstanding M

edia

For the student:

Photography: Ilow
 to Im

prove Y
our T

echnique

glow
 to M

ake G
ood Pk tares

Itbrks L
ike T

his
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he

lp
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.V
ertical F

ile

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o understand the content and arrangem

ent of the vertical file.

S
U

G
G

E
S

T
E

D
A

C
T

IV
IT

IE
S

R
E

S
O

U
R

C
E

S

0 T
he student w

ill:

I.
identify the types of m

aterials found in the
the vertical

2.
find m

aterials on several subjects using the
vertical tile.

T
he student w

ill:

exam
ine the vertical tile, noting the type

and variety, of m
aterials included and their

arrangem
ent.

E
V

A
LU

A
T

IO
N

'T
o supplem

ent the study, of a particular topic, the
.

student w
ill locate relatt;:d m

aterial in the vertical

V
ertical File Index
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M
ap
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O
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L
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 m
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ra
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R
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ra
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 c
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 c
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L
iterature A

ppreciation

G
O

A
L

: T
o. form

 a basic appreciation of the value of
literature

and of the know
ledge im

parted by books.

O
B

JE
C

T
IV

E
S

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

I.

T
he student w

ill:

/""
1.

take part in at least one dram
atization

or sharing experience involving a book.

check out'books,

3.
participate in reading activities.

T
he student

I.
listen to stories.

2.- share oral storytelling

11r

3.
engage in role playing or dram

atization.

4. check out books.

5.
prepare author review

s.

0
E

V
A

L
U

A
T

IO
N

E
ach student w

ill participate in som
e dram

atization
or other sharing experience involving a

book.
C

iriulation w
ill show

 an increase.

B
ookm

ate

In W
hat B

ook: O
ver 900 Fascinating Q

uestions A
bout

O
utstanding C

hildren's B
ooks

C
N

I
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INTRODUCTION TO THE 4 -6- SECTION

Students in grades 4-6 should have7Tm oppprtunity to reinforce those basic skills

o
previously learned waif,: at the same time acquiring new media skills. Careful planning on

the part of the media specialist and/or teacner is important for each siudent'to be assured

spine measure"of'succe:ss in the effort to meet the specified objectives.
4

Goals for 4-6 students: .,

I. To become acquainted with media personnel and location of materials.

l' To become a &sirable media, user. ,

13! To identify and use file- parts of a book.

4. To develop skill in usidg general encyclopedias.

5. To develop skill in t/ing a dictionary.

6. To do/elop ability to use the Dewey Decimal System of classification.

7. , To develop skill in using the card-catalog.

8. To become familiar with special reference.material.

9. To develop an interest in learning about people.

10. To develop an awareness of the sources for curren(inforination.

I I. To become familiar With books of outstanding literary quality.
t

I 1. To develop facility in the use of audio visual materials,and equipment.

18
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k"
 (

fs
)

U
si

ng
 th

e 
E

le
m

en
ta

ry
 S

eh
df

d 
Li

br
ar

y
"E

xp
lo

ri
ng

 th
e 

L
ib

ra
ry

" 
(i

s)



SE
C

T
IO

N
 4-6

C
itizenship

O
B

JE
C

T
IV

E
S

*G
O

A
L

: T
o becom

e a desirable m
edia user. ,

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

S
O

U
R

C
E

S

T
he student w

ill:

I.
handle all m

aterials carefully.

observe proper procedure in borrow
ing

and returning of m
aterials.,

3.
respectlititt rights of others.

a

T
he student w

ill:

A
. view

 film
strips.

--""
2.

read and illustrate m
edia center A

B
C

s.

3.
w

rite an original poem
.

4. m
ake bookm

arks on m
edia center citizenship.

5.
plan and prepare bulletin board on m

edia
center citizenship.

E
V

A
LU

A
T

IO
N

.

S
tudent w

ill, by his behavior. dem
ptstrate

desirable m
edia citizenship.

B
e a Library A

ngel (poster)

B
ooks T

alk B
ack (Is)

T
he Flintstones

"B
arney V

isit's the Library" (tr)
p

L
ibrary Skills, gobk I



SE
C

T
IO

N
 4

-6

Pa
rt

s 
of

 a
 B

oo
k

O
B

JE
C

T
IV

E
S

G
O

A
L

:. 
T

o 
id

en
tif

y 
an

d 
us

e 
th

e 
pa

rt
s 

of
 a

ho
ok

V

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he

 s
tu

de
nt

 w
ill

:

-i
de

nt
if

y 
an

d 
us

e 
pa

rt
s 

of
 a

 b
oo

k:
.

a.
tit

le
 p

ag
e

b.
co

py
ri

gh
t d

at
e,

 p
ub

lis
he

r
c.

ta
bl

e 
of

 C
on

te
nt

s
a.

pr
ef

ac
e.

 f
or

ew
ar

d
e.

in
tr

od
uc

tio
n

f.
m

ap
s.

 c
ha

rt
s.

 g
ra

ph
s;

 il
lu

st
ra

tio
ns

g.
ap

pe
nd

ix
. g

lo
ss

ar
y.

h.
in

de
x

i.
bi

bl
io

gr
ap

hy
- 

11
1*

.

T
he

 s
tu

de
nt

 w
ill

:

I.
se

e 
th

e 
pa

rt
s 

of
 a

 b
oo

ka
s 

ill
us

tr
at

ed
 th

ry
ug

h
th

e 
us

e 
of

 tr
an

sp
ar

en
ci

es
.

2.
lo

ca
te

 p
ar

ts
 0

f 
bo

ok
 b

y 
fo

llo
w

in
g 

or
al

-
'in

st
ru

ct
io

ns
.

co
m

pl
et

e 
w

or
ks

he
et

s.

E
V

A
L

U
A

T
IO

N

St
ud

en
t w

ill
 c

om
pl

et
e 

a 
te

ac
he

r 
as

si
gn

m
en

t
in

 a
 s

pe
ci

fi
c 

su
bj

ec
t a

re
a,

 r
eq

ui
ri

ng
 u

se
 o

f 
th

e
pa

rt
s 

of
 a

 b
oo

k.

B
as

ic
 L

ib
ra

ry
 S

ki
lls

"A
 h

oo
k 

ha
s 

m
an

y 
pa

rt
s"

 (
tr

)
-

"D
o 

yo
u 

kn
ow

 th
e 

pa
rt

s 
of

 a
 b

oo
k"

 (
du

p 
m

as
te

r)

_L
ib

ra
ri

es
 a

re
 f

or
 C

hi
ld

re
n

ti

"M
ee

t M
r.

 B
oo

k"
 (

du
p 

m
as

te
r)

"S
pe

ci
al

 f
ea

tu
re

s 
of

 a
 b

oo
k"

 (
du

p 
m

as
te

r)

L
ib

ra
ry

 S
ki

lls
, B

oo
k

"P
ar

ts
 o

f 
a 

bo
ok

" 
(d

up
'x

na
's

te
r)

4:
6



SE
C

T
IO

N
,4-6

E
ncyclopedias

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop skill in using general encyclopedias. ,

SU
G

C
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

I.
becom

e fam
iliar w

ith:

a.
guide w

ords
keyw

ords
c.

headings
d.

subheadings.

2.
locate inform

ation about:

a.
persons

h.
places

c.
things

T
he student w

ill:

I.
view

 film
strips.

2.
e,xunine encyclopedias.

3.
discuss:

a.
edition

b.
scope

c.
arrangem

ent
d.

contents
e.

illustrations
f
.

indexes
g.

c L
O

SS-1C
 fe IC

 11 C
C

S

h.
guides

I.
headings.

4. com
pare inform

ation on sam
e subject in

different sets of encyclopedias.

E
V

A
L

U
M

T
IO

N

T
he studibrt w

ill scleC
t a'subiect and w

rite a
brief sum

m
ary.

B
ritannica Junior

C
om

pton 's E
ncyclopedia and Fact Index

L
ook It U

p; H
ow

 to G
et Infim

nation (Is)

M
erit StU

dent E
ncyclopedia

N
ew

 I3ook of K
now

ledge

U
sing the E

lem
entary School L

ibrary
C

O
C

`3

W
ork/1300k E

ncyclopedia



SE
C

T
IO

N
 4

-6

D
ic

tio
na

ry

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o 

de
ve

lo
p 

sk
ill

 in
 u

si
ng

 a
 d

ic
tio

na
ry

.

1,

.
.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he

 s
tu

de
nt

 w
ill

:

di
st

in
.g

ui
sh

 b
et

w
ee

n 
an

 a
br

id
ge

d 
an

d
un

ab
ri

dg
ed

 d
ic

tio
na

ry
.

di
sp

la
y 

sk
ill

 in
 u

si
ng

 a
 d

ic
tio

na
ry

 a
s 

a
di

ct
io

na
ry

 a
s 

a 
so

ur
ce

 o
f 

in
fo

rm
at

io
n 

fo
r:

'a
.

pr
on

un
ci

at
io

n
b.

sp
el

lin
g

c.
sy

lla
bi

fi
ca

tio
n

d.
de

fi
ni

tio
ns

.

i
s

T
he

 s
tu

de
nt

 w
ill

:

_
I 

.
pr

ac
tic

e 
al

ph
ab

et
ic

al
 o

rd
er

 b
y 

sh
el

vi
ng

bo
ok

s.

2.
vi

ew
 a

 f
ilm

st
ri

p.

3.
lis

te
n 

to
 c

as
se

tte
 ta

pe
s 

an
d 

fo
llo

w
in

st
ru

ct
io

ns
.

4.
 e

xa
m

in
e 

di
ct

io
na

ri
es

 a
nd

 n
ot

e 
di

ff
er

en
ce

s.

5.
pl

ay
 g

am
e,

 "
D

ic
tio

na
ry

 F
oo

tb
al

l'.

6.
pr

ac
tic

e 
lo

ok
in

g 
up

 w
or

ds
.

E
V

A
L

U
A

T
IO

N

C
om

pl
et

e 
w

or
ks

he
,e

t "
U

si
ng

 th
e 

D
ic

tio
na

ry
" 

or
a 

te
ac

he
r-

m
ad

e 
on

e.

B
an

k 
of

 I
de

as
"D

ic
tio

na
ry

 F
oo

tb
al

l"
 (

ga
m

e)

D
ic

tio
na

ry
 S

ki
ll 

C
ha

rt

D
ic

tio
na

ry
 S

ki
ll 

T
ra

ns
pa

re
nc

y

D
ic

tio
na

ry
 S

ki
lls

 (
ca

ss
et

te
)

H
ow

 to
 U

se
 th

e 
D

ic
tio

na
ry

 (
ca

ss
et

te
)

L
ib

ra
ry

 S
ki

lls
, B

oo
k 

II
I

"U
si

ng
 th

e 
D

ic
tio

na
ry

" 
(d

up
 m

as
te

r)

U
si

ng
 th

e 
E

le
ni

en
ta

ry
 S

ch
oo

l L
ib

ra
ry

"W
ha

t's
 in

 th
e 

D
ic

tio
na

ry
" 

(X
s)



S
E

C
T

IO
N

 4-6-

D
ew

ey D
ecim

al System

O
B

JE
C

T
IV

E
S

T
a

G
O

A
L

: T
o develop ability to use the D

ew
ey D

ecim
al System

 of classification.. ,

'SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

1.
m

atch.books and other m
aterial to the

.

10 m
ain divisions oP

ew
ey.

2.
locate books in the 10 m

ain divisions
on the shelves.

2

"f4

T
he

student w
ill:

1. view
 film

strips. transparencies,
posters and charts.

2.
m

ake flash cards w
ith D

ew
ey num

bers.

3.
m

atch subject cards to D
ew

ey num
bers.

4.
exam

ine books in a m
ain division and note

the vniety of subjects.

5.
com

plete w
orksheets.

E
V

A
LU

A
T

IO
N

S
tudent w

ill com
plete w

orksheet "F
inding a book

by its D
ew

ey num
ber", or a teacher-m

ade one.

V

B
asic L

ibrary Skills
"T

he
D

ew
ey D

ecim
al S

ystem
" (tr)

"W
hat a D

ew
ey num

ber tells us," (tr)
"T

he I 0-D
ew

ey C
ategories" (dup m

aster)
"U

nderstanding D
ew

ey num
bers" (dup m

aster)
"U

sing D
ew

ey num
bers" (dup m

aster)
"F

inding a book by it's D
ew

ey num
ber" (dup m

aster)

H
aunted L

ibrary (cassette)

1-row
 to F

ind a B
ook

Poster
L

ibraries A
re For C

hildren
(dup

m
aster)

L
ibrary Skills, B

ook 11
"A

 story about the D
ew

ey D
ecim

al S
ystem

"
"F

un w
ith D

ew
ey"

"D
ew

ey D
ecim

al S
ystem

 of C
lassificationW

hich C
lass"

"O
rganizing N

onfiction hooks by the D
ew

ey D
ecim

al
S

ystem
 ofC

lassification".

(C
D03

("`

School L
ibrary Series

"T
he D

ew
ey D

ecim
al S

ystem
" (is)



S
E

C
T

IO
N
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-6

C
ar

dC
at

al
og

of

O
B

JE
C

T
IV

E
S

G
O

A
L:

 T
o 

de
ve

lo
p 

sk
ill

 in
 u

si
ng

 th
e 

ca
rd

 c
at

al
og

..

S
U

G
G

E
S

T
E

D
A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he

 s
tu

de
nt

 w
ill

:

1.
id

en
tif

y 
th

e 
fo

llo
w

in
g 

ty
pe

s 
of

 c
at

al
og

ca
rd

s.

a.
au

th
or

b.
tit

le
c.

su
bj

ec
t.

lo
ca

te
 b

oo
ks

 a
nd

 o
th

er
 m

at
er

ia
ls

 b
y 

us
in

g
th

e 
ca

rd
 c

at
al

og
.

T
he

 s
tu

de
nt

1.
vi

ew
 f

ilm
st

ri
ps

 a
nd

 tr
an

sp
ar

en
ci

es
:

2.
 e

xa
m

in
e 

se
t o

f 
ca

ta
lo

g 
ca

rd
s:

3.
m

ak
e 

a 
ba

si
c 

se
t d

ca
rd

s:
 a

ut
ho

r,
 ti

tle
an

d 
su

bj
ec

t.

4.
 c

om
pl

et
e 

w
or

ks
he

et
s.

5.
 -

us
in

g 
th

e 
ca

rd
 c

at
al

og
 li

st
 a

ll 
bo

ok
s 

on
a 

ce
rt

ai
n 

su
bj

ec
t, 

or
 b

y 
a 

pa
rt

ic
ul

ar
au

th
or

.

E
V

A
L

U
A

T
IO

N

T
he

 s
tu

de
nt

 w
ill

 b
e 

gi
ve

n 
a 

tit
le

 to
 d

et
er

m
in

e
if

 it
 is

 p
ar

t o
f 

th
e 

m
ed

ia
 c

en
te

r's
 c

ol
le

ct
io

n 
by

lo
ok

in
g 

it 
up

 in
 th

e 
ca

rd
 c

at
al

og
.

B
as

le
Li

br
ar

y,
S

ki
lls

E
nl

ar
ge

d 
W

ils
on

 C
at

al
og

 C
ar

ds

L
ib

ra
ri

es
 a

re
 f

or
 C

hi
ld

re
n 

,
"T

re
as

ur
e 

H
un

t f
or

 B
oo

ks
" 

(d
ui

; m
as

te
r)

"W
ha

t t
o 

do
? 

U
se

 a
 s

pe
ci

al
 c

lu
e"

 (
du

p 
m

as
te

r)

-L
ib

ra
ry

 S
ki

lls
, B

oo
k 

I

L
ib

ra
ry

 S
ki

lls
, B

oo
k 

11

U
s'

pg
 th

j E
le

m
en

ta
ry

 S
ch

oo
l L

ib
ra

ry
.

"I
 y

 to
 u

se
 th

e 
C

ar
d 

C
at

al
og

" 
(f

s)



SE
C

T
IO

N
 4-6

Special R
eference M

aterial

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o becom

e fam
iliar w

ith special reference m
aterials.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

recognize special reference, books as
sources of inform

ation.

T
he student w

ill:

I.
exam

ine a variety of specialized reference,
sources and com

pare content.

m
atch subject areas in the curriculum

 w
ith

specialized reference tools.

3.
discuss arrangem

ent of.content.

4. com
plete w

orksheets.

5.
view

 and dicuss transparencies.

E
V

A
L

U
A

T
IO

N
'

T
he student w

ill select appropriate reference
book to find inform

ation on an assigned subject.

A
m

erican B
ook of D

ays

B
artlett's Fam

iliar Q
uotations

B
asic L

ibrary Skills

Fam
ous First Fac.s

G
oode's W

orkl A
tlas

Illustrated A
tlas for Y

oung A
m

erica

Inform
ation Please A

lm
anac

Junior B
ook of A

uthors

L
ibrary Skills. B

ook III

L
incoln L

ibrary of E
ssential Infon!ratim

!

M
ore Junior A

uthors

77tird B
ook of Junior A

uthors

W
ebster's B

iographical D
ictionary

W
ebster's N

ew
 D

ictionary of Synotow
is

W
ebster's N

ett, G
eographical D

ictionary

W
orld A

lm
anac



SE
C

T
IO

N
 4

 -
6

B
io

gr
ap

hy

O
B

JE
C

T
IV

E
S

T
he

 s
tu

de
nt

 w
ill

:

C
A

D
a.

in
cr

ea
se

 k
no

w
le

dg
e 

of
 o

th
er

 p
eo

pl
e.

C
f-

)
b.

in
cr

ea
se

 k
no

w
le

dg
e 

of
 o

th
er

 p
la

ce
s

an
d 

tim
es

.
c.

id
en

tif
y 

go
od

 n
on

 -
 f

ic
tio

n 
w

ri
tin

g.

G
O

A
L

: T
o 

de
ve

lo
p 

an
 in

te
re

st
 in

 le
ar

ni
ng

 a
bo

ut
 p

eo
pl

e.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

-

I.
di

st
in

gu
is

h 
be

tw
ee

n 
th

e 
fo

llo
w

in
g 

ty
pe

s.
of

 b
io

gr
ap

hi
es

:

a.
in

di
vi

du
al

b.
co

lle
ct

iv
e

c.
au

to
bi

og
ra

ph
y

2.
re

ad
 b

io
gr

ap
hi

es
 to

:

T
he

 s
tu

de
nt

 w
ill

:

I.
vi

ew
 a

nd
 d

is
cu

ss
 tr

an
sp

ar
en

ci
es

.

2.
lo

ca
te

 b
io

gr
ap

hi
es

 o
n

m
ed

ia
 c

en
te

r's
sh

e:
Iv

es
.

3.
vi

ew
 f

ilm
st

ri
ps

.

4.
co

m
pl

et
e,

w
or

ks
he

et
s.

E
V

A
L

U
A

T
IO

N

T
he

 s
tu

de
nt

 w
ill

 r
ea

d 
a 

bi
og

ra
ph

y 
to

le
nr

ic
h

hi
s 

kn
ow

le
dg

e 
of

 p
eo

pl
e,

 p
la

ce
s 

an
d 

tim
es

 r
el

at
ed

to
 a

 s
pe

ci
fi

c 
un

it 
of

 s
tu

dy
.

B
as

k 
L

ib
ra

ry
 S

ki
lls

Pa
nt

o.
 u

s 
A

m
er

ic
an

s 
(i

s)

Fu
nd

am
en

ta
ls

 o
f 

L
an

gu
ag

e 
A

rt
s

"F
am

ou
s 

Pe
op

le
" 

(i
s)

L
ib

ra
ry

 S
Sk

ill
s,

 B
oo

k 
11

1

"B
io

gr
ap

hi
es

" 
(d

up
 m

as
te

r)
"L

et
's

 lo
ok

 a
t B

io
gr

ap
hy

" 
(d

up
 m

as
te

r)
**

W
ri

tin
g 

an
A

ut
ob

io
gr

ap
hy

" 
(d

up
 m

as
te

r)



S
E

C
T

IO
N

 4-6

C
urrent M

aterial

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop an aw

areness of the sources for current inform
ation.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

becc;m
e fam

iliar w
ith:

a.b.
C

.

vertical file

m
agazines/periodicals

new
spapers

T
he student w

ill:

1.
identify the arrangem

ent of the vertical
file. exam

ining sam
ple m

aterials.

exam
ine several m

agazines and note the
type of content, frequency.of publication,
special features.

3.
look in new

spapers for.local, state and
and national new

s. D
iscuss regular

features of a new
spapdr such as w

eather.
daily record, society, sports, w

ant ads,
and editorials.

4.
participate in class activity, "N

ew
s-

paper H
eadlines", (see Potpourri

Section).

E
V

A
L

U
A

T
IO

N

Student w
ill locate C

urriculum
 related current

inform
ation in 1:: vertical file, m

agazine, or
new

spaper and shave w
ith the class.

V
ertical File

M
agazines:
A

m
erican G

irl
B

oy's L
ife

C
ricket

'H
ighlights

C
hild L

ife
Jack &

Jill
Y

onne, M
iss

N
ational G

eographic
N

ational G
eographic School B

ulletin
---R

anger R
ick

Sport
Science D

igest
Science A

ctivities
R

ed C
ross N

ew
s B

ulletin
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locate and operate equipm
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aterials appropriate
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3.
produce original audio visual m

aterials.

a/.
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I.
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ent, discussits operation.

Scare and appropriate use.
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ith the location and "dif,
ferent types.
.
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have hands on experience w

ith a variety
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4. m
ake a tape recording, a poster, sim

ple
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ill use audio visual m
aterials to

stim
ulate interest in a curriculum

 related subject.

Instructional M
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ibrary G
uide (fs)

Scho-ol M
edia Q

uarterly
-

A
udio visual softw

are

C
assette recorder/player

Film
strip projector

O
paque projector

O
verhead projector

R
ecord player

R
eel to reel recorder

Slide projector



POTPOURRI OF IDEA\

NEWSPAPER HEADLINES

Taken from "Teaching tips l'or ali Grats front Grade Teacher. Article by Edwin I lermanni.

Lo stimulate interest in reading nes:spapers, start a headline 1. olleaion for the year or term. It should consist
of clippings of important events of vac.11 week that could be considered of history-making value.

Each student should bring the headline which he considers to be of the most importance each week. Assigned

committees will evaluate the clippings brought and determine which ones should be used in the permanent
collection. Sonic ,twenty to forty clippings mounted in an apprE)prike place with the pupils name would, at the
close of the term offer a comprehensive survey of the newslhat hide current history.

REFERENCE

..Make a permanent set of questions ior each reference book. Prepare an answer key on another paper. Color

code questions and answers by mounting the question and answer sheets on the same color of construction paper

(laminate if (possible).

Students can gain skill in using reference books by looking up questions and checking the answers indepen-

dently. File questions hear the reference books for easpaecessibility.

NEW BOOKS TREASURE HUNT `

Whe'n ready to place-new books on the shelf, and before filing the catalog cards, put one card for each new

book, ( title. author or subject card) in an attractive container and let each student draw one. lie must tell what
type of card he has and then locate the book on the shelf. Special bookmarks might be placed,in the ne* books for

the "treasure".

Let each student tell something p out the book he finds, then when all have been located exchaite books to
examine and decide if he wants to check one out.

CA LI) ECOTT BOOK SHARING

Let 5th or Mir grade students research tN,Caldecott Award., select one of these books and present it to a
Kindergarten, first or second grade. Encourage them to use original ideas tp introduce the story and to hold the
children's interest. They could select or make audio visual aids, make arrangements with the teacher for a time and

make sure the story they select is.on the grade level they will give it to. This'is an excellent learning experience and

very rewarding for all involved.

THE TALKING BOOK
Let a student who has enjoy ed.reading a particular book, prepare a cassette tape on it, giviiig the title, author

and why he liked the book. lie should leave some questions on the book unanswered to encourage others to read it.

Place the tape recorder with, an earphone by a large cardboard book entitled "The Talking Book" so that students

can listen without disturbing others.

REFERENCE ROCKET Grades ?,

Purposes: To acquaint children with a yariety Of reference tools and their uses.

Behavioral Objective: C luldren will demonstrate their knowledge of various reference tools by correctly identifying

a source for several questions.

How to Make and P14: 1 he rocket is made from six ice cream cartons (round, like those from Baskin-Robliids).

Each carton represents a rocket stage.

Each stage is labeled with type of reference tool. Example, Dictionary, Encyclopedia, Biography, Atlas, Almanac,

Card Catalog.

( hildren are given a star with a reference question. Example. When was John Waynt4 born? The star is then placed,

on the appropriate stage with a piece of masking tape.

this may be played with a number of children.

Variety; A ( ontest may be held between the boys and girls to see which twin gets the most correct answers.



1P.

DEWEY DECIMAL GAME Grades 3-6

Purpose. To review with the t, ren the ten major classes of the Dewey Decimal System and some of theii.
component classes.

*Behavioral Objective. Children will eorlectly identify the major classilkation of yrious subjct4s,

How to Make and Play. Lich of the ten major dashes of the Dewey Decimal System is illustrated individually with
a representative picture on a pie se of tag board.

Each tag board also has a tiock attached fo'r the insertion of subject cards.

A package of subject cards 1. prepared, example: travel, geography, mathematic.:

Children are to place the' subject cards in'tbe pocket or the correct classification lumber.

44ttAny 'luau of children may participate.

MEDIA BINGO All grades

Purpose: To introduce children to the audio visual hardware and software available to them.

Behavioral Objective. Children will be able to eorreetly identify all hardware and software, in the center.

How to Make and Play. Laeli chili rek.eived a flame board of squares pictured with some piece of hardware
of- software.

The children also receive markers to place on the anropriate; square when needed.

A caller draws a slip, of paper stating the type of media to be covered on the game board.

The first child to ;,uek.essfully fill *row, either Lliagosnally, , straight across, or up and down,d'is declared the winner.

Any number of children may participate.: .

Caution. Lad! game board_ must be tinique. Some planning is required to guarantee that there are no two game
boards exactly alike.

r
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B113LIOGIttApHY

4 6

AdrennireS 1AReadbig. Eyegate. ( films t rip) r

Ametican'Ildok of Days. 2d ed. George W. Douglas. II. W. Wilson, 1948.
Authors and illustrators of Glib /revs Books. Miriam S. Iloffnian and Eva A. Samuels. Bowkei, 1972.

Bank of Hats. Oklahoma State Department of Educapn. 1974.
Bartlett 's Familiar Quotations. 14th ed. John Bartlett. Little, 1968.
Basic Library Skills. Nancy Polette. Milliken.
new Library Angel. Sturgis. (poster)
Books Are hr People. Lee B. Hopkins. Citation Press, 1'969.
Books Talk Bark. Filmst rip Center. (filmstrip /record)
Britannia: Jtmior EtuTelopedia. 15v. Encyclopedia Britannica.
Compton c Encyciopethirand Fact Index. 24v. F. E. Compton.
Dictionary Skill Chart. Ideal.
Dictionary Skills. Wollensak. (cassettes)

Dkitionary Skill Transparency. Ideal.
Enlarged Wilson Catalog Cards. Sturgis.
Famous Americans. Jam Handy. ( filmst tip)
Famous First Facts. Joseph N. Kane.) I. W. Wilson, 1064.

The Flintsumes. Xerox. (filmstrip)
Fundamentals of Language Aris. Eyegate. (filmstrip)_
Goode's.Workl Atlas. I 4th ed. Rand McNally.
Haunted Library. Creative Visuals. (cass,ette)

!low to Find a Book Poster. Sturgis. .14

//ow to Use the Dictionary. TaylDr Teaching Tapes. (cassette)
Illustrated Atlas pr rbjutrAmerich. HaMmond, 1967.
Inprmation PleaseAlmanac.,Simon4 Schuster. (annual)
hwructional Media Curriculum Guide. Oklahoma State Department of Education. 1972.

bh What Book. Ruth Ilarshaw and Hope Ilarshaw Evans. Macmillan. 197d.

Junior Book of Authors. 2d rev ed. Stanley Kunitz, II. W. Wilson, 1951.
Libraries Are .1br Children. Margaret Taylor and Kathryn Liebold. Fordham, 1965.
Library Skills, Book I. Denison.,I 965.
Library Skills, Book 11. Denison. 1965.

A

Library Skills, Book ///..,Denisoll. 1965.
Linco/o Libriny of Essential loPrin5tion. 2v. Frontier.
Look It Up: limy to Get Information. Troll. (filmstrip)
Merit Student Encyclopedia. 20v. Crowell-Collier
More Junior Authors. IL W. Wilson, 1963.
New 130a of Knowledge. 20v. Grolier.
Newbery Acmuy Program. Dr. Leland B. Jacobs, Edward Grossman & Sherwin Glassner. Sunburst Commtmications

Newhery Award Library. MillerBrody. (filMstrip)
Quickice Your Library Guide. Spoken Arts. (sound filmstrip set)
School Library Series. McGraw -Hill. (filmstrip set)
School Media Quarterly. American Library Association. (periodical)
Subject Index to Children's Magazines. Gladys Cavanagh.,
Third Book of Junior Authors. II. W. Wilson, 1972.
Using the Elementary School Library. Society for Visual Education. (filmstrip set)
Webster:s Biographical Dictionary. rev ed. Merriam, 1974.
Webster's New Dicti(may of Snynon),ms. Merriam, 1 968.
Wekster's New Geographical Dictionaty. Merriam, 1972.
World Almanac- and Book of Facts. Doubleday. (annual)
World Book Encyclopedia. 20v. Field Enterprises.
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INTRODUCTION TO THE JUNIOR HIGH SECTION

The Junior ;High section is intend r.%1 to serve media personnel and teachers working

with students who .are in a t.ritit.al transition period in their lives. Adaptationsof tl'e Guide,

by media personnel fo meet the needs of the school regardless of its philosophy (open gnace,

open edut.tion, traditional. etc.). will provide more opportunity for student, involvement

and success.

Ret.ogniiing the presence of middle schools and the variance in grade leiiels inducted in

them, the orientation objectives in this section can be used as an overview for grade six in

the middle school, grade seven in the traditional junior high, or as a starting point for those

having little or no previous instruction in media skills. This, too, is a reinforcement time as

well as a new beginning.

Goals for Junior

To become acquainted with the media center..

To develop the ability to use the appropriate reference materials.

3. To develop an awareness of the sources of current information.

4. To ,develop an understanding of the use of AV materials and equipment as an

integral part of the curriculum,

4,0
34
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st

ud
en

t w
ill

 s
el

ec
t a

n 
ar

tic
le

, t
ak

e 
no

te
 a

nd
w

ri
te

. r
ie

f 
su

m
m

ar
y.

of
.d

'
la

br
ar

y 
R

es
ea

rc
h 

T
ha

is
"E

nc
yc

lo
pe

di
as

- 
(f

s)
U

si
ng

 th
e 

L
ib

ra
ry

"U
si

ng
 th

e 
E

nc
yc

lo
pe

di
a 

(I
s)

Se
t o

f 
en

cy
cl

op
ed

ia
s

T
he

 "
U

se
 o

f 
...

" 
gu

id
es

 a
va

ila
bl

e 
fr

om
 p

ub
lis

he
r,

 o
f

va
ri

ou
s 

to
ol

s.

R
ef

er
en

ce
 (

D
ic

tio
na

ri
es

)

2.
ab

ri
dg

ed
 a

nd
 u

na
br

id
ge

d 
di

ct
io

na
ri

es
.

T
he

 s
tu

de
nt

 w
ill

:

I.
us

e 
w

or
ks

he
et

s 
to

 c
om

pa
re

 a
br

id
ge

d 
an

d
un

ab
ri

dg
ed

 d
ic

tio
na

ri
es

.

2,
pk

y 
th

e 
"D

ic
tio

na
ry

 F
oo

tb
al

l"
 g

am
e.

- 
3.

 V
ie

w
 a

va
ila

bl
e 

fi
lm

st
ri

ps
 a

bo
ut

 d
ic

tio
na

ri
es

.

E
V

A
L

U
A

T
IO

N

E
ac

h 
st

ud
en

t w
ill

 lo
ok

 u
p 

an
d,

 g
iv

e 
th

e 
m

os
t c

ur
re

nt
de

fi
ni

tio
n 

fo
r 

a 
lis

t o
f 

w
or

ds
 s

el
ec

te
d 

fr
om

 a
br

id
ge

d
an

d 
un

ab
ri

dg
et

,L
di

ct
io

na
ri

es
 s

ho
w

in
g 

di
ac

ri
tic

al
m

ar
ki

ng
s.

B
an

k 
of

 I
de

as

D
ic

tio
na

ry
 in

 A
ct

io
n 

(I
's

)

D
is

co
re

ri
ng

 th
e 

D
ic

tio
na

ry
 (

Is
)

R
ef

er
en

ce
 (

In
de

xe
s)

3.
R

ea
de

r's
 G

ui
de

 to
 P

er
io

di
ca

l L
ite

ra
tu

re
"T

he
 s

tu
de

nt
 w

ill
:

I.
 e

xa
m

in
e 

ol
d 

is
su

es
 o

f 
th

e 
R

ea
de

r's
 G

ui
de

.

"F
lo

w
 to

 U
se

 th
e 

R
ea

de
r's

 G
ui

de
"

L
ib

ra
ry

 R
es

ea
rc

h 
T

oo
ls

 f

,



JU
N

IO
R

 H
IG

H

R
eference (Indexes) C

ontinued

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop the ability to use reference m

ater;als. (continued)

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

7
.

identify w
hat m

agazines are available in the
m

edia center and those available that are in.
dexed in R

eader's G
uide.

3.* take an article from
 a current m

agazine and in
dex it as if it w

ere going to be entered in
R

eader's G
uide.

4.
com

plete a m
edia specialisi and teacher pre.

pared w
orksheet.

E
V

A
L

U
A

T
IO

N

G
iven tile opportunity to select a topic related to a

particular unit being studied, each ttudent w
ill look

up the subject in the R
eader's G

uide, locate an article,
list it's title, the m

agazine and date.

"R
eader's G

uide to Periodical L
iterature" (Is)

O
ld paperback issues of R

eac/er's G
uide arid/or

A
bridged R

eader:s

Y
our L

ibrary R
esources and H

ow
 to U

se
,

R
eader's G

uide

R
eference (Specialized)

alm
anacs. gazeticeis, atlases.

i
u

5.
general biographical dictionaries

(lith-O
th)

T
he student w

ill:

I.
view

 an appropriate film
strip.

see actual pages of atl,
alm

anacs and
gazetteers by opaque projection.

3.
participate in a round robin activity w

here
the IN

oks are displayed on tables according
to type and the students are given tim

e at each
table to handle and exam

ine them
.

4.
have hands'on experience w

ith different types
of atlases-( i.e. historical, geographical ). Probably
w

ill include com
pletion of a prepared w

orksheet

E
V

A
L

U
A

T
IO

N

U
sing:reference hooks he has exam

ined, the stu
dent w

ill look up answ
ers to open book test prd-

pared by m
edia specialist.

T
he student w

ill:

1.
see by opaque projectiO

n ac"tual pages
from

 general biographical dictionaries
such as those listed in 'R

esources colum
n.

U
sing the L

ibrary
"U

sing Special R
eference T

ools" (fs)

A
tlas of the H

istorical G
eographf of the

U
nited States

C
ohntzbia L

ippincott G
azetteer of the W

orld

G
oode's W

orld A
tlas

Inform
ation Please A

hnanac

M
uir's N

ew
 School A

tlas of U
nirersal H

istory

N
ational G

eographic A
 tlasof the W

orld:
',V

cw
.Y

ork T
iPzes A

tlas oflhe W
orld

N
ew

 )'grk T
im

es E
ncyclopedia A

lm
anac

Shepherd's H
istorical A

tlas
Statesm

an's Y
earbook

W
ebster's N

ew
 G

eographical D
ictionary

It'lrld A
lm

atzar

W
orld A

tlas
*

(PE
O

PL
E

 PA
ST

)
D

ictionary of N
ational B

iog,raphy
N

ew
 C

entury C
yclopedia .

N
am

es
_

W
ho W

as W
ho in A

nzerica



JU
N

IO
R

 H
IG

H

R
ef

er
en

ce
 (

Sp
ec

ia
liz

ed
 c

on
tin

ue
d)

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o.

de
ve

lo
O

he
 a

bi
lit

y 
to

 u
se

 a
pp

ro
pr

ia
te

 r
ef

er
en

ce
 m

at
er

ia
ls

. (
co

nt
in

ue
d)

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

()
.

sp
ec

ia
l r

ef
er

en
ce

 m
at

er
ia

ls
 lo

t
So

t.:
al

 S
tu

di
es

 (
St

 1
1-

9t
h)

.

.3

7.
sp

lc
ia

l
re

fe
re

nc
e 

hi
at

er
ia

ls
 f

or
 s

ci
en

ce
.

2.
ha

nd
le

 a
nd

 e
X

'a
m

in
e 

bo
ok

s 
ar

ra
ng

ed
 in

 tw
o

gr
ou

ps
 a

cc
or

di
ng

 to
:

(1
) 

pe
op

le
 in

 th
e 

pa
st

 a
nd

 (
2)

 p
eo

pl
e

its
 th

e 
pr

es
en

t.
4

T

3.
be

 g
iv

en
 a

 li
st

 o
f 

pe
op

le
 to

 id
en

tif
y

as
 to

 th
ei

r 
re

as
on

 f
or

 im
po

rt
an

ce
. a

re
a

of
 s

pe
ci

al
iz

at
io

n,
 n

at
io

na
lit

y,
 e

tc
.

E
V

A
L

U
A

T
IO

N
E

ac
h 

st
ud

en
t w

ill
 w

ri
te

 a
 b

ri
ef

 b
io

gr
ap

hy
 o

f 
th

re
e

fa
m

ou
s 

pe
op

le
 u

si
ng

 a
t l

ea
st

 d
uc

e 
di

ff
er

en
t s

ou
rc

es
.

T
he

.s
tu

de
ht

 w
ill

:

I.
vi

ew
 d

if
fe

re
nt

 r
es

ou
rc

es
 b

y 
us

e 
of

 th
e

op
aq

ue
 p

ro
je

ct
or

.
3.

ex
am

in
e 

co
pi

es
 o

f 
re

fe
re

nc
es

 a
s 

ar
ra

ng
ed

on
 a

 ta
bl

e 
di

sp
la

y.

3.
se

le
ct

 a
 p

ar
tic

ul
ar

 e
ve

nt
, d

at
e,

 e
tc

.. 
an

d.
 u

si
ng

 a
m

in
im

um
 n

um
be

r 
of

 r
es

ou
rc

es
 c

om
pa

re
 th

e
am

ou
nt

 o
f 

in
fo

in
ta

tio
n 

in
 e

ac
h

re
tu

rc
e.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

w
or

k 
co

op
er

at
iv

el
y 

w
ith

 th
e 

te
ac

he
r 

to
 d

es
ig

n
ot

he
r 

ac
tiv

iti
es

 th
at

 w
ill

 in
vo

lv
e 

th
e 

us
e 

of
so

m
e 

of
 th

es
e 

re
so

ur
ce

s.

E
V

A
L

U
A

T
IO

N

G
iv

en
 a

 li
st

 -
of

 s
pe

ci
al

 r
ef

er
en

ce
 s

ou
rc

es
 a

va
ila

bl
e 

in
'th

e 
m

ed
ia

 c
en

td
, t

h:
, s

tu
de

nt
 w

ill
 m

ite
 a

 b
ri

ef
 s

ta
te

-
m

en
t r

el
at

in
g 

ho
w

.e
ac

h 
re

so
ur

ce
 c

an
 b

e 
us

ed
.

T
he

 s
tu

de
nt

 w
ill

:

1.
vi

ew
 a

n 
ap

pr
op

ri
at

e 
fi

lm
st

ri
.

°)
.

ha
ve

 h
an

ds
 o

n 
ex

pe
ri

en
ce

 w
ith

 s
pe

ci
al

re
fe

re
nc

es
 o

n 
a 

ta
bl

e 
di

sp
la

y.

3.
"S

ci
en

ce
 in

 th
e 

N
ew

s"
Il

se
 c

ur
re

nt
 r

es
ou

rc
es

(m
ag

az
in

es
 a

nd
ne

w
sp

ap
er

s)
, t

o 
m

ak
e 

or
al

 o
r

w
rit

te
n 

re
po

rt
s 

on
 s

om
e 

ar
ea

 o
f s

ci
en

ce
 in

_ 
th

e
v

(P
E

O
PL

E
=

 T
O

D
A

Y
)

,th
n-

en
t B

io
gr

ap
hy

In
te

rn
at

io
na

l W
ho

's
 W

ho
W

eb
st

er
's

 B
io

gr
ap

hi
ca

l D
ic

tio
m

ny
W

ho
's

 W
ho

 in
 A

m
er

ic
a

A
nn

al
s 

of
 A

m
er

ic
a

A
tla

s 
of

 A
m

er
ic

an
 H

is
to

ry
B

ef
or

e 
th

e 
ill

ay
,f

lo
w

er
 A

 H
is

to
ry

 o
f 

th
e 

N
eg

ro
in

 A
m

er
ic

a 
16

19
-1

96
6

C
hn

m
ic

le
s 

of
 O

kl
ah

om
a

C
iv

il 
It

'a
r 

D
ic

tio
na

ry
C

on
ci

se
 D

ic
tio

na
ry

 o
f 

A
m

er
ic

an
 H

is
to

ry
D

ic
tio

na
ry

 o
f 

A
m

er
ic

an
 H

is
to

ry
D

oc
um

ou
s 

of
 A

m
er

ic
an

 h
is

to
ry

E
nc

yc
hm

ed
ia

 o
f 

A
m

er
ic

an
 F

ac
ts

 a
nd

 D
ar

es
E

nc
yc

lo
pe

di
a 

of
 A

m
er

ic
an

 H
is

to
ry

'

E
nc

yl
co

pe
di

a 
of

fi
ce

A
ni

er
ic

au
R

ev
ol

ut
io

n.
,

Fa
ct

s 
A

bo
ut

 th
e 

Pr
es

id
en

ts
Fa

m
ou

s 
Fi

rs
t F

ac
ts

Fr
on

t S
la

ve
ry

 to
 F

re
ed

om
H

an
db

oo
k 

of
 A

nz
er

ii:
an

 I
nd

ia
ns

 N
or

th
 o

f 
M

ex
ic

o
H

is
to

ri
ca

l A
tla

s 
of

 O
kl

ah
om

a
In

di
an

s 
in

 A
m

er
ic

a'
s 

Pa
st

W
ha

t H
ap

pe
ne

d 
It

'h
en

t4

U
si

ng
 th

e 
L

ib
ra

ry
"U

si
ng

 S
pe

ci
al

 R
ef

er
en

ce
 B

oo
ks

" 
(I

s)

B
oo

k-
of

 P
op

ul
ar

 S
ci

en
ce

C
om

pt
on

's
 I

llu
st

ra
te

d 
Sc

ie
nc

e 
D

ic
tio

na
ry

Fa
m

ou
s 

Fi
rs

t F
ac

ts
H

am
m

on
d'

s 
N

at
ur

e 
A

 tl
as

,o
f 

A
m

er
ic

a

H
ar

pe
r 

E
nc

Y
ilo

pe
di

g 
of

 S
ci

en
ce



JU
N

IO
R

 H
IG

H

R
eference (Specialized continued)

O
B

JE
C

T
IV

E
S

1

G
O

A
L

: T
o develop the.ability to use appropriate,referedde m

aterials. (continued)

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

8.
special reference m

aterials for
M

athem
atics.

new
s. (Student com

m
ents shouldte required

in addition to the synopsis.)

4.
design and prepare a bulletin board for the
m

edia center on science in the com
m

unity.
(sm

all group or class project)

D
oes the m

edia center need a terrarium
 a perhaps

som
e hanging baskets, etc? W

orking w
ith the science

teacher the m
edia specialist can provide the necessary

m
aterials once the class has researched the plants

w
ould be appropriate.

E
V

A
L

U
A

T
IO

N

E
ach student w

ill choose-a topic of special interest,
take notes from

 at least three sources: w
rite a paper,

or give oral report in'class.

jhe.student w
ill:

exam
incsource books available in the m

edia
center

2.
view

 available film
strip.

T
he m

edia .pecialist w
ill:

w
ork w

ith teachers to develop extra credit as-
signm

ents for students to broaden their tinder -
standing of m

athem
atics.

For exam
ple:

(a) R
esearch and report on various m

athem
a-

ticians - Plat, T
ha les. E

uclid. and G
eorge C

antor,
etc.
(b) "R

esearch and report on various term
s and

sym
bols used in m

athem
atics.

(c) Prepare a collection of form
ulas used by

people in different fields of w
ork.

(d) -Prepare a bulletin bdard or display of articles
from

 new
spapers and m

agazines in w
hich very

large num
bers are used.

(e) R
esearch the abacus their construct one.

E
V

A
L

U
A

T
IO

N

V
.ach'student w

ill com
plete teacher prepared m

aterials
m

aterialsrequiring use ofpfatheinatical resources:

Illustrated E
ncyclopedia of the A

nim
al K

ingdom

W
orld A

lm
anac and B

ook of Facts

Periodicals:

Popular Science

Science D
igest

Science N
ew

s

Popular Science 's

G
reat M

athem
aticians

Intem
atianal C

m
w

ersion4T
ables

M
athem

atics D
ictionary

M
athem

atics for the M
illion

M
en of M

athem
atics

Prepare N
ow

tfor a A
fetric Future

W
orld of M

athem
uti.

U
sing the L

ibrary
"U

sing Special R
eference T

tiol.!' (C
s)



JU
N

IO
R

 H
IG

H

C
ur
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nt

 R
es

ou
rc

es

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o 

de
ve

lo
p 

an
 a

w
ar

en
es

s 
of

 th
e 

so
ur

ce
s 

fo
r 

cu
rr

en
t

in
fo

rm
at

io
n.

'

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

w
t.

T
he

 ,i
ud

en
t

w
ill

I.
hc

ou
nc

 fa
m

ili
ar

 w
ith

 th
e 

se
rt

ic
al

 ti
le

.

2.
us

e 
ne

w
sp

ap
er

s 
as

 s
ou

rc
es

 o
f c

ur
re

nt

in
i o

rm
at

io
n.

T
he

 s
tu

de
nt

 w
ill

.
I

_
V

er
tic

al
 F

ile
 h

ul
ex

.
tie

w
 s

ai
np

le
.p

am
ph

le
ts

. p
ic

tu
re

s 
an

d
cl

ip
pi

ng
s 

fr
om

 th
e 

ve
rt

ic
al

 fi
le

 b
y

m
ea

ns
 o

f o
pa

qu
e 

pr
oj

ec
to

r.

2.
us

e 
th

e 
ve

rt
ic

al
 ti

le
 e

xa
m

in
in

g
pa

m
ph

le
ts

, b
ul

le
tin

s 
an

d 
ot

he
r 

cu
r-

re
nt

 m
at

er
ia

ls
 a

av
ai

la
bl

e.

E
N

/4
V

A
 T

I O
N

T
he

 s
tu

de
nt

 w
ill

 p
re

pa
re

 a
 b

ib
lio

gr
ap

hy
 o

f
m

at
er

ia
ls

 a
va

ila
bl

e 
in

 th
e 

ve
rt

ic
al

 fi
le

 o
n 

a
gi

ve
n 

su
bj

ec
t.

Y
ou

r 
ve

rt
ic

al
 fi

le

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:
I

N
ew

sp
ap

er
s:

 lo
ca

l, 
re

gi
on

al
:n

at
io

na
l

di
sc

us
s 

w
ith

 te
ac

he
r 

an
d 

.la
ss

 s
pe

ci
al

fe
at

ilr
es

, e
di

to
ria

l p
ol

ic
y,

 a
nd

 b
ia

s 
in

re
po

r'i
ng

 n
ew

s.

E
V

A
L

U
A

T
IO

N
T

he
 s

tu
de

nt
 w

ill
 r

ea
d 

an
d 

pr
es

en
t t

o 
th

e 
cl

as
s

on
e 

ar
tic

le
 fr

om
 h

is
 c

ho
ic

e 
of

.n
ew

sp
ap

er
s 

ev
al

-
ua

tin
g 

so
ur

ce
 a

nd
 a

cc
ur

ac
y.



JU
N

IO
R

 H
IG

H

A
udio V

isudl E
quipm

ent and Proauctipn>
G

O
A

L
: T

o develop an understanding orthe.use of A
V

 m
aterials and

equipm
ent as an integral part of the curriculum

.
\Z

'
'O

B
JE

C
T

IV
E

S
SU

G
G

E
ST

E
D

 A
C

T
IV

IT
IE

S
R

E
SO

U
R

C
E

S

T
he student w

ill:

I.
learn .I() operate A

V
 e

m
ein.

5

2.
develop the ability

to produde A
V

m
aterials as a natural com

ponent
oft

the

.educational experience.

S.

T
he student w

ill:

-I.
experim

ent
w

ith and use the opaque
projector to enlarge m

aterials for
a variety of uses (posters, bulletin
board m

aterials. etc.) and/or project
m

aterials w
hich otherw

ise have lim
ited

exposure.

play and record tapes, operate film
-

strip view
ers, record players, video

tape (C
vhere possible), overhead'pro-

jectors; if applicable, inicrofich
m

icrofilm
s.

A
s needed in class assignm

ents the student

w
ill produce:

posters
transpar'eneks

T
icturcsiptounted

or projected)
slides: either hand draw

n or photographic

tape recordings
video tapes (if appliF
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^
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kJ
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ill be able to select or
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ple transparencies. posters.
m

ounted pictures. photographs, tape recordings)

F
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strip m
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paque projector
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verhead projector
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ovie projector
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uper 8 film

 loop projector

V
ideo tape

T
ape recorder
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edia C
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 G
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Planning and Producing A
udio V
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L

verials

Preparation of Inexpensive T
eaching M

aterials

Sim
plified T

echdiques for Preparing 17sual
Instructional M

aterials

T
echniques for Producing V

isual Instructic;nal M
edia

77tinking W
ith a Pencil
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INTRODUCTION TO THE HIGH SCHOOL SECTION

The hit.711 school media specialist or teacher.will realize that many of the skills which
were introduced in the elementary and junior high ,,ades need to be reintroduced and
retaught in ,the tenth grade and then reviewed agaip in the eleventh and twelfth grades. The
'media specialist will also realize that many of fhe skills previously presented need to be
taught in greater depth at the secondary level.

Following is a list of goals for teaching niedia skills in high school. These goals are
designed for the student

I ) to become acquainted with the school's media center.

(2) to develop the skills needed to effectively use the school's media center..

(3) to develop the ability to locate and gather information about people.
to develop the skills needed to locate information about words.

(5) to develop the ability to locate and use current materials.

(6) to develop the ability to use the appropriate reference materials in securing
inforMation for use in all subject areas of the school's curriculum. ti

(7) to establish a closer working relationship between our schools and the world of

work and to provilt information to students, regarding higher education,
vocational training, and employment.

(8) to have the opportunity to create, adapt, or 'duplicate materials as a natural

component of the educational experience.
Each of these goals is followed by objectives, suggested 'to meet the objective..aettivities

and resources.. Some of the objectives fall into the cognitive domain, while others belong in

the affectile.. Too, some of the objectives are not as easily measured as others, yet they have

been included because they are important in teaching media skills. For instance, an
important objective is to develo-P In students an interest and desire to read; however, it is

not'easy to measure such an objective.
Another important area in teaching media skills concerns learning the operation and

production of.audio visual materials. It is recommended heri.' that these skills not be taught

as isolated segments in the curriculum, separate from other subjects. Rather it is

recommended that these. skills be introduced along with other units of study, when
appropriate.

The list of resources for each unit is not an exhaustive li.a. it is only a representativeT

list of materials that can be used at a given level. It is also realized that not all of these
materials will be available in every school media center, nor is it intended that all of these

materials must be used with all- students. The media specialist and/or teacher will need to

select\ and use those materials which are suitable and appropriate in their particuhir

situation,
At the end of this section are the appendices, which include examples of various

activities and sample tests that can be used by the media specialist and teacher.
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T
he student w

ill:

I.
dem

onst rate. proficiency ihtusing the' D
ew

ey
C

lassification S
ystem

 to locate books and
other m

aterials. (O
ptional introduction to

Library of C
ongress).

1.
use the card catalog*to locate hooks and
non-book m

aterials

3.
dem

onstrate a know
ledge O

f the pus of
a book.

T
he m

edia specialist w
ill:

review
 the ten m

ain classes of D
ew

ey ex-
plaining call num

bers and the arranO
m

ent
of books and other m

aterials on the shelves:'
(i.e. reference, fiction, biography. records,
etc.)

T
he student w

ill:

draw
 a floor plan of the i

-Jtedia center and use
?

it for an aid in practicing orating and
shelving books according to call ntim

l,er.
.,,,

T
he m

edia specialist w
ill:

.
review

 and show
 sam

ples of catalog cards:
author, title and subject,

2.
explain, sim

ple cataloging rules and cross
reference.

,11

3.
proyide practice in using the card catalog.

T
he m

edia specialist w
ill:

explain the various parts of the book.

T
he student w

ill:

exam
ine library books to secure specific in-

form
ation from

 the various parts.

D
ew

ey D
ecim

al C
lassification (fs)

L
ibrary of C

ongress C
lassification (fs)

L
ibrary R

esearch T
ools

(fs)

L
ibrary T

ools (fs)
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sing T

oday's L
ibrary (fs)

G
am

e: S
earch

T
eacher inaZ

le activities.
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ey D
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lassification"
(tr)1

F
loor plan of center

E
nlarged W

ilson catalog cards
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im

eographed sheet w
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S
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ple sets of catalog cards

T
ransparencies

T
rays from

 card catalog

1
B

ooks
especially reference books
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ibrary R

esearch T
ools

,
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he B

ook ( is)
,
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T
he student w

ill:

1.
identify m

any sources of inform
ation

about people.

2.
dem

onstrate know
ledge of general bio-

graphical dictionaries and encyclopedias.

T
he m

edia specialist w
ill:

I.
introduce pupils to a variety of bio-
graphies that9m

ay interest them
:locate

both individual and collective bio-
graphies on the shelves.

explain that biographies of distinguished
people in areas such as science and yoca-
tions are shelved in som

e libraries-in the
subject division: need to use card catalog
in locating biographies.

3.
provide practice in selection of source's of

. inform
ation about a person considering the

am
ount and kind of inhum

ation desired.

T
he m

edia specialist w
ill:

introduce and em
phasize scope. arrange-

m
ent. am

, use of general biographical
dictionaries and aids.

T
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ill:
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ents that w

ill require use
ofrbiographical aids.

collective biographies

individual biographies
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urrent B
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ictionary of A
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ncyclopedia of W

orld B
iography

N
ew

 C
entury C
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am
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W
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ictim

ary

W
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no's W
ho

W
ho,'s W

ho in A
nterica



H
IG

H
 S

C
H

O
O

L

B
io

gr
ap

hi
ca

l (
C

on
tin

ue
d)

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o 

de
ve

lo
p 

th
e 

ab
ili

ty
 to

 lo
ca

te
 a

nd
ga

th
er

 in
fo

rm
at

io
n 

ab
ou

t p
eo

pl
e.

 (
co

nt
in

tie
d)

-

SU
G

G
E

ST
E

D
A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

de
m

on
st

ra
te

 th
e 

ab
ili

ty
 to

 lo
ca

te
m

at
er

ia
l a

bo
ut

 a
ut

ho
rs

.

1 
he

 m
ed

ia
 S

pe
ci

al
is

t

I.
gi

ve
' i

nl
om

m
tio

n 
on

 th
e 

ie
fe

re
ne

es
th

at
 p

ro
vi

de
 in

fo
rm

at
io

n 
ab

ou
t a

ut
ho

rs
.

2.
w

or
k 

co
op

er
at

iv
el

y 
w

ith
 o

th
er

 te
ac

he
rs

in
de

vi
si

ng
 t.

s'
si

gn
in

et
its

 th
at

 w
ill

 r
eq

ui
re

 u
se

of
 th

es
e 

m
at

er
ia

ls
.

A
m

er
ic

an
 A

ut
ho

rs
. 1

60
0-

19
00

B
ri

tis
h 

A
ut

ho
rs

 B
ef

or
e 

18
00

B
ri

tis
h 

A
ut

ho
rs

 o
f 

th
e 

N
in

et
ee

nt
h 

C
en

nu
y

C
on

te
m

po
ra

ry
A

ut
ho

rs

E
ur

op
ee

n:
 A

ut
ho

rs
 1

00
0-

19
00

Ju
ni

or
 B

oo
k 

of
A

ut
ho

rs

M
or

e 
Ju

ni
zi

r 
A

ut
ho

rs

So
m

et
hi

ng
 A

bo
ut

 th
e 

A
ut

ho
r

T
hi

n!
 B

oo
k 

oh
 J

un
io

r 
A

ut
ho

rs

T
w

en
tie

th
 C

en
tu

ry
 A

zi
th

or
s

It



H
IG

H
 SC

H
O

O
L

L
anguage

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop the skills needed to locate inform

ation about-w
ords.

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

T
he student w

ill:

1.
dem

onstrate the ability to use dictionaries
to obtain inform

ation about w
ords.

4,

2.
dem

onstrate the ability.to locate ad`
to use foreign language dictionaries.

4

T
he m

edia specialist w
ill:
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onstrate the arrangem

ent, scope. and use
of the dictionary and explain the differen- es
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een the abridged and unabridged die
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he student w
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exam
ine and use the m

aterials for class
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ictionaries for all foreign languages taught in

the school. (French. G
erm

an. Spanish. L
atin. etc.)
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es
sf

ul
ly

 c
om

pl
et

e 
te

ac
he

r-
m

ad
e 

w
or

ks
he

et
s

us
in

g 
th

is
 m

at
er

ia
l.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

I.
gi

ve
 in

st
ru

ct
io

n 
in

 th
e 

us
e 

of
 R

ea
de

r's
G

ui
de

 to
 P

er
io

di
ca

l L
ite

ra
tu

rd
.

2.
de

m
on

st
ra

te
 a

nd
 p

ro
vi

de
 p

ra
ct

ic
e 

in
 u

si
ng

-
tin

 P
ea

de
r's

 G
ui

de
 to

 P
er

io
di

ca
l L

ite
re

tu
rr

.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

gi
ve

 in
st

ru
ct

io
n 

in
 th

e 
lo

ca
tio

n 
an

d 
ar

-
ra

ng
em

en
t o

f 
m

at
er

ia
l i

n-
th

e 
ve

rt
ic

al
 ti

le
.

T
he

 s
tu

de
nt

 w
ill

:

ch
oo

se
 a

 Z
ai

rr
en

t e
ve

nt
 o

f 
si

gn
if

ic
an

ce
 a

nd
ob

ta
in

 b
y 

pe
rs

on
al

 r
es

ea
rc

h 
at

 le
as

t o
ne

 o
f

ea
ch

 o
f 

th
e 

fo
llo

w
in

g:
 n

ew
sp

ap
er

 a
rt

ic
le

.
pa

m
ph

le
t, 

an
d 

ot
he

r 
av

ai
la

bl
e 

m
at

er
ia

l. 
T

he
m

at
er

ia
l t

o 
be

 p
la

ce
d 

in
 th

e 
ve

rt
ic

al
 ti

le
 a

s
an

ew
 s

ub
je

ct
.

O
nn

no
di

ty
 )

*e
ar

bo
ok

&
m

on
k.

 A
lm

an
ac

ht
fm

at
io

n 
Pl

ea
se

 A
lm

an
ac

O
ff

ic
ia

l C
on

gr
es

si
on

al
 D

ir
ec

to
ry

St
at

es
m

an
's

 Y
ea

rb
oo

k

St
at

is
tic

al
 A

bs
tr

ac
t o

f 
th

e
U

ni
te

d 
St

at
e'

U
ni

te
d 

St
at

es
 in

 f
tr

ld
 A

ff
ai

rs

W
or

ld
 A

lm
an

ac

"E
di

to
ri

al
s 

on
 F

ile
"

E
nc

yc
lo

pe
di

a 
ye

ar
bo

ok
s

"F
aZ

;a
s 

on
 F

ile
"

;G
ui

de
 to

 th
e 

U
se

 o
f 

B
ar

tle
tt'

s 
Fa

m
ili

ar
 Q

uo
ta

tio
ns

"

W
or

ld
 A

lm
an

ac
 w

or
ks

he
et

s-

"H
ow

 to
 U

se
 th

e 
R

ea
de

r's
 G

ui
de

"

R
ea

de
r's

 G
ui

de
 to

 P
er

io
di

ca
lL

ite
ra

tu
re

R
ea

de
r's

 G
ui

de
: R

ea
dt

, R
ef

er
en

ce
 (

k)

Y
ou

r 
L

ib
ra

ry
 R

es
ou

rc
es

 a
nd

 H
ow

 to
 U

se
 th

e
R

ea
de

r's
 G

ui
de

 (
ki

t)

O
th

er
 in

de
xe

s 
in

 y
ou

r 
sc

ho
ol

.

du
ea

to
r:

s 
G

ui
de

 S
er

ie
s

M
at

er
ia

ls
 in

 th
e 

ve
rt

ic
al

 ti
le

V
er

tic
al

 F
ile

 in
de

x



H
IG

H
 SC

H
O

O
L

S
cience

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop the ability to use the appropriate reference m

aterials in securing
inform

ation for use in all subject areas in-the school's`curriculum
.

S
U

G
G

E
S

T
E

D
 A

C
T

IV
IT

IE
S

R
E

S
O

U
R

C
E

S

T
he student w

ill:
dem

ons!rate the ability to use appro-
priate m

edia for inform
ation in the

science disciplines.

T
he m

edia specialist w
ill:

1.
describe the subject areas covered in the field
or science.

A
stronom

y
B

iology
B

otany
C

hem
istry

E
arth S

ciences
E

nvironm
ental S

ciences --
P

hysics
Z

oology

O
thers taught by the individual school.

pork cooperatively w
ith other teachers in de-

vising
assignm

ents that w
ill require use of these

m
aterials.

T
he student w

ill:

successffilly zom
plete teacher-m

ade assignm
ents

requiring use of science reference m
aterials (i.e.

w
ord cquares; crossvord puzzles. etc.)

B
ook of Popular Science

B
rittinnica Y

earbook of Science and the Future
D

ictionaiy of Scientific T
erm

s
.

H
andbook of C

hem
istry and Physics

H
arper E

ncycldpeclia of Scienc'e
M

cG
raw

-H
ill E

ncyclopedia of Science and T
echnology

O
ur W

orld and the U
niverse A

round U
s

V
an N

ostrattirs Scientific E
ncyclopedia

H
um

anities

T
he student w

ill dem
onstrate:

1.
'fam

iliarity w
it-h the m

aterials available
for research in the field..of hum

anities.

2.
the ability to think both inductively and
deductively based on inform

ation and
know

ledge.

a recognition that art, literature. phil-
osophy. and m

usic help to give a better
understanding of people.

4.
the ability, to m

ake responsible value judgm
ents.

T
he m

edia specialis't w
ill:

w
ork cooperatively w

ith the teacher to
prepare units ofstudy.

T
he student w

ill:

illustrate the relationship betw
een the"areas of

hum
anities through projects, slide series. role

playing. them
es. etc.

B
ulfinch's A

lythologr
-

C
lassic M

yths in E
nglish L

it,erature and A
rt

C
om

plete B
ook of C

lassical M
uth.

C
om

pirsers Since 1900
E

ncyclopedia of W
orld .1rt

G
.-eat B

ooks of the W
esteru It

G
reat C

oniposers: 1300-1900
G

rove's D
ictionary of M

usic and M
usicians

Ih.m
anitiesi A

n A
pproach to L

iring in the M
odern

W
ork!

(slides and cassettes)
M

cG
raw

-H
ill D

ictionary of A
rt

M
ilt(qt C

ross N
ew

 E
ncychw

edia ttt. G
nat C

om
posers

and T
heir M

usic
Popular A

m
erican C

om
poscrs

Story ()I G
rin:anon

Story of Philosophy
no's W

ho in A
m

erican A
rt
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IG

H
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C
H

O
O

L

L
an

gu
ag

e 
A

rt
s

O
B

JE
C

T
IV

E
S

4,
44

1/
4,

G
O

A
L

: T
o 

de
ve

lo
p 

th
e 

ab
ili

ty
 to

 u
se

 th
e 

ap
pr

op
ri

at
e 

re
fe

re
nc

e 
m

at
er

ia
ls

 in
se

cu
ri

ng
.in

fo
rm

at
io

n,
lo

r 
us

e 
in

 a
ll 

su
bj

ec
t a

re
as

 in
 th

e 
sc

ho
ol

's
 c

ur
ri

cu
lu

m
. (

co
nt

in
ue

d)

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

T
he

 s
tu

de
nt

 w
ill

:

I.
de

m
on

st
ra

te
 a

 ta
m

ili
ar

i4
 w

ith
 li

re
 v

ar
le

t!
,

of
 r

ef
er

en
ce

 m
at

er
ia

l a
va

ila
bl

e 
in

 li
te

ra
-

Ju
re

 a
nd

 ta
ci

lit
y 

in
 th

e 
us

e 
of

 th
at

m
at

er
ia

l.

00
.

de
m

on
st

ra
te

 a
n 

ac
qu

ai
nt

an
ce

 w
ith

 th
e

va
ri

et
y 

of
 r

ef
er

en
ce

 m
at

er
ia

l a
va

ila
bl

e
in

 th
e 

ar
ea

 o
f 

co
m

po
si

tio
n 

an
d 

de
ve

lo
p

fa
ci

lit
y 

in
 th

e 
us

eo
f 

th
at

 m
at

er
ia

l.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

I.
in

tr
od

uc
e 

th
e 

va
ri

ou
s 

re
fe

re
nc

e 
m

at
er

ia
ls

av
ai

la
bl

e 
by

 g
iv

in
g 

in
fo

rm
at

io
n 

ab
ou

t
th

ei
r 

us
es

. a
rr

an
ge

m
en

t. 
an

d 
sp

ec
ia

l f
ea

tu
re

,.

2.
w

or
k 

L
oo

pe
ia

tis
el

y 
w

ith
 o

th
er

 te
ac

he
r,

 in
 d

e-
 -

%
ki

ng
 a

,,i
gn

m
en

ts
 th

at
 w

ill
 r

eq
ui

re
 u

se
 o

f 
th

es
e

m
at

ei
ta

ls
.

3.
ut

ill
ie

 te
am

 te
ac

hi
ng

, w
he

n 
po

ss
ib

le
, a

nd
 h

as
e

st
ud

en
ts

 w
or

k 
in

 th
e 

m
ed

ia
 c

en
te

r.

T
he

 s
tu

de
nt

 w
ill

.

I.
be

 g
iv

en
 w

or
ks

he
et

s,
 w

he
n 

ap
pr

op
ri

at
e 

th
at

w
ill

 r
eq

ui
re

 h
an

ds
 O

il 
us

e 
of

 th
e 

m
at

er
ia

l.

2.
gi

ve
n 

th
e 

op
po

rt
un

ity
, d

es
cr

ib
e 

an
d 

ex
pl

ai
n

us
e,

 o
f 

se
le

ct
ed

 -
 m

at
er

ia
ls

 in
 th

is
 a

re
a.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

1.
in

tr
od

uc
e 

th
e 

va
ri

ou
s 

re
fe

re
nc

e 
m

at
er

ia
ls

av
ai

la
bl

e 
by

 g
iv

in
g 

in
fo

rm
at

io
n 

ab
ou

t
th

ei
r 

us
es

, a
rr

an
ge

m
en

t, 
an

d 
sp

ec
ia

l f
ea

tu
re

s.

w
or

k 
co

op
er

at
iv

el
y 

w
ith

 o
th

er
 te

ac
he

rs
in

de
vi

si
ng

 a
ss

ig
nm

en
ts

 th
at

 w
ill

 r
eq

ui
re

us
e 

of
 th

es
e 

m
at

er
ia

ls
.

3.
ut

ili
ze

 te
am

 te
ac

hi
ng

, w
he

n 
po

ss
ib

le
. a

nd
ha

ve
 s

tu
de

nt
s 

w
or

k 
in

-t
he

 m
ed

ia
 c

en
te

r.

T
he

 s
tu

de
nt

 w
ill

:

.
be

 g
iv

en
 w

or
ks

he
et

s 
w

he
n 

ap
pr

op
ri

at
e,

 th
at

w
ill

 r
eq

ui
re

 h
an

ds
 o

n 
us

e 
of

 th
e 

m
at

er
ia

l.

2.
be

 g
iv

en
 o

pp
or

tu
ni

ty
 to

 d
es

cr
ib

e 
an

d 
ex

-
pl

ai
n 

us
es

 o
t,s

el
ec

te
d 

m
at

er
ia

ls
 in

 th
is

 a
re

a.

12
 E

SO
U

R
y.

E
S

B
ar

tle
tt 

's
 h

am
ili

ar
 Q

uo
ta

tio
ns

C
on

ci
se

 C
am

br
id

ge
 la

to
ry

 0
11

:n
gl

is
h 

L
an

gu
ag

e
C

ro
w

el
l's

 H
an

db
oo

k
.

. 6
ei

 le
s)

C
yc

lo
pe

di
a 

of
 L

ite
ra

ry
 C

lu
tr

ac
te

rs
D

ic
tio

na
ry

 o
f 

L
ite

ra
ry

 T
er

m
s

E
ss

ay
 a

nd
pe

ne
ra

l L
ite

ra
tu

re
 I

nd
ex

G
ra

ng
er

's
 I

nd
ex

 to
 l'

oe
ny

H
an

db
oo

k 
10

 L
ite

ra
tu

re
H

om
e 

B
oo

k 
of

 A
m

er
ic

an
 Q

uo
ta

tio
ns

ho
m

e 
B

oo
k 

of
 Q

uo
ta

tio
ns

M
ag

ill
's

 Q
uo

ta
tio

ns
 in

 C
on

te
xt

-
N

ew
 C

en
tu

ry
 C

la
ss

ic
al

 H
an

db
oo

k
O

tte
m

ni
lle

r's
 I

nd
ex

 to
 P

la
ys

 in
 C

ol
le

ct
io

ns
O

xf
or

d 
C

om
pa

ni
on

...
. (

se
ri

es
)

R
ea

de
r's

 E
nc

yc
lo

pe
di

a
R

ea
de

r's
 E

nc
yc

lo
pe

di
a 

of
 A

m
er

ic
an

 L
ite

ra
tu

re
R

ea
de

r's
 E

nc
yc

lo
pe

di
a 

of
 S

ha
ke

sp
ea

re
R

ea
de

r's
 E

nc
yc

lo
pe

di
a 

of
 W

or
ld

 D
ra

m
a

Sh
or

t S
to

ry
 I

nd
ex

C
om

pl
et

e 
R

hy
m

in
g 

D
ic

tio
na

ry
 a

nd
 P

oe
ts

 C
ra

ft
 ,B

oo
k

E
le

m
en

ts
. o

f 
St

ile
Po

et
's

 M
an

ua
l a

nd
 R

hy
m

in
g 

D
ic

tio
na

ry
Pr

os
e 

St
yl

e:
 .1

1.
11

an
db

oo
kl

in
. W

ri
te

rs
R

es
ea

rc
h 

Pa
pe

r
r

R
og

e.
 I

's
 I

nt
er

na
tio

na
l T

he
sa

ur
us

W
eb

st
er

's
 N

ew
 D

ic
tio

na
ry

 o
f 

Sy
no

nt
w

is
W

ri
te

r's
 C

hi
ld

:, 
an

d 
In

de
x 

to
 E

ng
lis

h
W

ri
te

r's
 H

an
db

oo
k

O
th

er
 r

ef
er

en
ce

 m
at

er
ia

ls
 a

va
ila

bl
e 

in
 th

e 
sc

ho
ol

m
ed

ia
 c

en
te

r.



H
IG

H
 SC

H
O

O
L

L
anguage A

rts (C
ontinued)

O
B

JE
C

T
IV

E
S

G
O

A
L

: T
o develop the ability to use the appropriate reference

m
aterials in securing

inform
ation for use in all subject areas in the school's curriculum

. (continued)

SU
G

G
E

ST
E

D
 A

C
T

IV
IT

IE
S

R
E

SO
U

R
C

E
S

3.
develop an acquaintance w

ith the variety
of reference m

aterial available in the.
area of E

nglish usage and facility in
the use of that m

aterial.

T
he m

edia specialist w
ill:

I. -introduce the various reference m
aterials

available by giving inform
ation about

their uses, arrangem
ent am

l special features.

2.
w

ork cooperatively w
ith other teachers in-

'
devising assignm

ents that w
ill require

-

use of these m
aterials.

3.
utilize team

 teaching, w
hen pos*Sible, and

have students w
ork

the m
edia center.

4.
provide w

orksheets, w
hen appropriate, that

w
ill require hands on use of the m

aterials.

5.
provide

for the students them
-

selves to describe and explain uses ci selected
m

aterials in this area.

B
arnhart D

ktionary of N
ew

 E
nglish Since 1963

D
ictionary of A

m
erican Slang

D
ictionary of Foreign Phrases aid A

bbreviations
D

ictionary of M
odern E

nglish U
sage

D
ictionary of Slang and U

nconventional E
nglish

D
ictionary of U

sage and Style
G

lossary for E
nglish T

ransform
ational G

ram
m

ar
G

lossary of L
inguistic T

erm
inology

L
incoln L

ibrary of L
anguage A

rts
M

odern A
m

erican U
sage

N
ett, E

asy W
ay to M

aster Spelling
O

n Y
our M

arks: A
 Package of Punctuation

M
athem

atics
T

he student w
ill:

dem
onstrate an acquaintance w

ith and a
'facility in the use of m

aterial pertaining to
m

athem
atics.

T
he m

edia specialist w
ill:

I.
supervise com

pletion of w
orksheets cm

-
'

phasiy.ing m
athem

atical reference m
aterials

and the num
bers from

 the D
ew

ey D
ecim

al
systeni related to m

athem
atics.

2.
w

ork cooperatively w
ith the teacher in super-

vising student activities having em
phasis on

reference m
aterials and the D

ew
ey D

ecim
al

C
lassiO

cation system
.

T
he student w

ill:
participate in activities requiring use of m

athe-
m

atical reference sources. (i.e. biographical re-
search on fam

ousonathem
aticians, geoinetry

in art and nature. etc.)

C
reicent D

ictionary of M
athem

atics
H

andbook of M
athem

atical T
ables

Ilatulbook ofilfathenzatical T
ables and Form

ulas

31athem
atics D

ictionary
M

en.of M
athem

atics
M

etrics: M
easurem

ent for T
om

orrow"'V
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di
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O
B

JE
C

T
IV

E
S

G
O

A
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 T
o

de
ve

11
1)

) 
\th

e 
ab

ili
ty

 to
 u

se
 th

e 
ap

pr
op

ria
te

 r
ef

er
en

ce
.m

at
ei

la
ls

 in
 s

ec
ur

in
g

in
fo

rm
at

io
n 

fo
r 

tis
jn

 a
ll 

su
bj

ec
t a

re
as

 in
th

e 
sc

ho
ol

's
 c

ur
ric

ul
um

. (
co

nt
in

ue
d)

S
U

G
G

E
S

T
E

D
 A

C
T

IV
IT

IE
S

R
E

S
O

U
R

C
E

S
,

T
he

 s
tu

de
nt

 w
ill

:
de

m
on

st
ra

te
 a

n 
ac

qu
ai

nt
an

ce
 w

ith
 a

nd
ab

ili
ty

 to
 u

se
 s

ki
llf

ul
ly

 a
nd

 e
ffe

c-
tiv

el
y 

m
at

er
ia

ls
 a

va
ila

bl
e 

fo
r 

re
fe

re
nc

e
w

or
k 

in
 th

e 
ar

ea
 o

f t
he

 S
oc

ia
l S

ci
en

ce
s.

T
he

 m
ed

ia
 s

pe
ci

al
is

t w
ill

:

I.
id

en
tif

y 
th

e 
su

bj
ec

t a
re

a 
fie

ld
s 

co
ve

re
d

in
 th

e 
so

ci
al

 s
ci

en
ce

s:
E

co
no

m
ic

s
hi

st
or

y
G

eo
gr

ap
hy

G
ov

er
nm

en
t

S
oc

io
lo

gy
P

sy
ch

ol
og

y
P

se
ud

o-
P

sy
ch

ol
og

y

2.
in

tr
od

uc
e 

by
 fi

lm
. f

ilm
st

rip
, o

r 
tr

an
s-

pa
re

nc
ie

s.
 th

e 
m

aj
or

 r
ef

er
en

ce
 b

oo
ks

 o
f

ea
ch

 s
ub

je
ct

 a
re

a.

3.
 in

tr
od

uc
e 

an
d 

ex
pl

ai
n 

th
e 

pr
op

er
 u

se
 o

f
th

es
e 

m
at

er
ia

ls
 w

ith
 e

m
ph

as
is

 o
n 

in
-N

vi
du

al
ar

ra
ng

em
en

t a
nd

 in
de

xi
ng

.

T
he

 s
tu

de
nt

 w
ill

:
co

m
pl

et
e 

a 
st
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:'o establish a closer w
orking relationship bptw

een our schools and the w
orld of w

ork
and to provide inform
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z

higher education, vocational training.
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ploym
ent.SU
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T
he student w

ill dem
onstrate:

1,
a know

ledge of the m
ajor occupational

...O
usters.

a know
ledge of the relationship be-

tw
een specific high school courses

and jobs for w
hich they can prepare:

3.
a know

ledge of sources of inform
ation

concerning schools, colleges and other
training program

s.

For activities it is suggested that the
tnedi

specialist obtain a copy of "A
 G

uide for
D

evelopm
ental V

ocational G
uidance" 1973: the

O
klahom

a State D
eparitinent,of E

ducation.

I°

-O
ccupational O

utlook H
andbook

O
ccupational O

utlook Q
uarterly

Film
s, film

strips. etc.

V
IE

W
 (V

ital Inform
ation for E

ducation and W
ork)

A
lum

ni of various schools

C
ollege B

ulletins. brochures. catalogs

C
ounselors

L
ocal resource persons in industry and business
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: T
o have the opportunity to create. adapt of duplicate m

aterials
as a natural com

ponent of the educational experience. (C
ontinued)
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3.
a.

develop som
e skills in radio,and

television production.

b.
becom

e m
ore discrim

inating users of
radio and television.

4., _dem
onstra lc- proficiency in production and use

of audio tape recordings.

1. T
he students plan. produce and edit a video tape
production. live tekvision production or radio
show

.

2.
P

ossibilities for student participation in this
area are:

a.
video tape student perf,.-,fflance for im

m
e-

diate or later replay. analysis and evaluation
in areas such as speech, atheletics. m

usic, art.

b.
school new

s could be prepared for local
radio stations.

c.
assem

bly program
 on closed circuit T

V
.

I.
S

tudents can analyze television preference and
habits.

S
tudent. can com

pare T
V

 production and the
original it w

as based on. (i.e. a hook)

3.
A

nalyze program
s for bias. propaganda.

audience and purpose.

4.
A

nalyze advertising.

S
.

D
evelop student m

ade criteria for evaluation
of T

V
 offerings.

I.
A

s the opportunity is found w
ithin the class.

the.student w
ill produce and use audio tape

recordings. cassette and 'eel to reel. m
onaural

and sfr.co.

S
om

e possible uses ate: speech or m
usic for

practice and evaluation: editing for reducing
length or re-arranging parts: sound effects for
T

V
. radio or stage production: diction drills:

and interview
 of resource person.

A
ll areas of audio visual production are covered in

the follow
ing books:

C
reating Instructional M

aterials
Planning and Producing A

udiorisital M
aterials

Preparation of Inexpethire T
eaching M

aterials
Producing V

isual Instructional M
edia

yim
plitied T

echniques Jim
 Preparthg

I?sun/
T

hstructional ,M
aterials.

T
he tape re&

uder
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11(111 Nostrand's Scientific Encyclopedia. 4th ed. Van Nostrand, 1968.

Vertical File Index. 11. W. Wilson. (monthly)
VIEW. Oklahoma State Department of Vo-Tech Education ur State Department of Education. (rev. quarterly/regional) (microfiche)

Webster's Biographical Dictionary. rev ed. Merriam. 1974.

Webster's New Collegiate Dictionary. 8th ed. Merriam, 1973.

Webster's New Dictionarl' of Synouyns. Meirian), 1968.

Webster's New Geographical Dictionary. Meriam, 1972.

Webster's Third New hiternational Dictionary of the English Language. Merriam, 1971.

Who's Who. St. Martin's Press. (rev. annually.)
Who's Who in America. Marquis. (biennial)
Who Was Who in Americo: with World Notables. Marquis, 1942-

Who 's Who in American An. 1973: a Biographical Directory. Ed. by Jaques Cat tell Press. Bowker. (triennially)

World Nlinanac and Book of hicts. Doubleday. (annual)
World Book Encyclopedia. 22v. Field Enterprises.
Worklmark Encyclopedia of the Nations. 4th ed. Ed. by Mastic Y. Sachs. I larper, 1971.

Writer's Guide and hulex to English. Porter G. Perrin. rev. by Wilma R. Ebbit L Scott-Foreman, 1972.

Writers Handbook. new en!. ed. A. S. Burack. The Writer, 1969.

Your Library Resources and How to Use the Reader's Guide. II. W. Wilson, 1973. (kit)
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Name

ORIENTATION %VOW:SHEET
cptlaiRAL

1-eacher I lour

. .

I. find CdTah; (Remember the card Lata log is divided inio 3 sections. one tor title Lards, one fokauthor Laub...yule for subject cards.)

I , ... In the subject catalog find 3 books about cowboy s. Vor each book give the following:

Call Number Author Title

call number
In the title catalog lind the book title Jothus, Son 0/ \ate. Who is the author?
%%hat kind or book is it)

3. From the author catalog list the books by the author Richard V. Andre.. available uf,this library
_______ ___ __

All Andree: litioks has e a Doses' Decimal number in the 500's check the titles about ssliat Nubject does he write ________

4. Under (he subject "Pirates" there are library sources listed.

lloss many of these are non-tiction ___ fiction biography _ story collection

5. In the title catalog find the book title inside Austrahu. the call number is What kind of.book is this')

bwIton the letter on the top line 01 the call number indicates fiction. I lc tion books are arr, c.ed alphabetically by the amhor's last panto

In the fiction section fiml the tollowing eat! number's and gise 'the author and title for one book. (there may be more than ime,with thq

same all number.)
Call Number Author Title

|l,
I lA\

t
Mac

/

Ui Story Colleetton ;.- Books ol short stories are located directly atter fiction books. the first line of the call number will be the letters SC. Tliesti are

arranged alphabetically on the shell by the name of the person who has written or colleeled the stories.

Short story books may consist 01 short stories by one ;maim. Find a book of short stories.by Edgar Allan Poe. What is the title? ,

Short story books may consist ot short stories about one subject. Find a book of short stories about science fiction. Give the title!

IV. thoentphy individual biographies are books about one person's Me. the nomber used for these books is 9'2. These are located after thelory
i011eetIOn books. I hey are arranged alphabetically by the name of the person written about. Immediately after are books containing

the lives Of more than one person. These are collective biographies. The :lumber for these is-920.

I. In the biography section find biography about each of the follolving persons. Give fhe author,litle and. call number

Georee Wasloyeton Author
_

Numbet

John Kennedy Author _

V.

..- .
Call Number

2. What is the title of the book having the call =Mier 920?
_K.

I
.

4

I ,- . 1964 ,.

, Ibis is a collectise itiography . What is the common trait of the persons'';Mout which the book is written?
4

Cneer ( 'onto. A corner ot the library containing books relating to colleges ana careers. The symbol above the Dewey number will be CC.

I. In the Career Corner find a book about a career la automotive ser:Ice. What is the call number')
.) In the Oecupatumal Outlook Handbook (call number ('('T. 771.42 . P'

11 ) in thy °area Corner, cheek to rind the future outlook for a job as a.,

firelighter. Is the outlook good. bad or nub! I erent ! What would (he average salary be in a town of 25,000?

1. Check ihe College Ripe Book tor the address ot Oklahoma College 01; ,laberal Arts in Chickasha, Oklahoma. The call number lifr the Blue .,

Book is CC
378.73 1 .-.. .

.
1

C __, %

. , 4-
(Note that there is no index, The Blue Boasts arranged alphabetically. by state4lnd then by college.)

,t In the Career Co6er vertical file what career materials iire found in file folder number 103A?, .. \
VI. Ninphenon lbe books dealing with tactual materials are Lalletly.1:14,ctloll. these are arranged according to the Dewey Decimal 4finber and

then 31phabetically by Om author's last rame. s \
I . Going d.rectly to the shelses, find the fille,of one book with the following call number. What; subject does each book discuss')

Call Number Title Sybject ,

101,421
O

1971

441

^U.7

1(18

1968
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ORIENTATION Reference

Unless specifically nisi' ucted to do so, I °NOT useEncyclopedias.

I. Using the Encyclopedia Americaki index, find out when I !alley 's Comet last appeared.

Julian Iluxley is discussed on page

Volume page

Island. Use Index.

_ in Volume - of the Social Science Encyclopedia.

_ ot die i11cGraw-Ilill EmychTedia of Stroke & Technology has .in article about Falcon

.4. In the World Almapac find e zip code number for Dover, Delavare.

5. "A I lorse! A I lorse! My kinfldont for a horse!" is a quote from the play by

t
_prige ____ ______8 ..Key" word ________.___Give source _

6. Cnn, thograplo gives inforlilat1011 on p so Us MIO dle pi ounnent, Using Ilk: Illdo. lind.14111 LIII1011, tilt singer When seas Ile
horn? _ . _. _. .. ---------- --

7,. In what volume of Contemportny Authors do you find 13arbarahard9 ,

8. 1 termini I lesse, a 20th Century author, was born in Ile is a citizen. Where did you find
the information, ..___ __ _, page

Using one of the author WAN HI the Re feacake section of the abiar), bud out vs, heic Ben J orison, a Marsh author who wrote in
the 1600's, is buried Source book page

10. Richard Ilildreth, an Amerkan author bow in 1807, wrote the book %%WI anticipated the popularity
of Uncle Tom's Cabin. Where did you find the information? page

II. Johns I an Ainerk,an bow III 1795 who founded Johns Hopkins I lu,pital and John; llopknis Univeisa), left school at
the age of . What is your source of intimnation? Iiage

I 2. Using the Reader's Guide give du, .ull citation (name 4111.1ga/11N, date of nugazint, and page nunibei) fur one magame article
"by" William F.43uckley and one article "about" William F, Buckley

13, Just one apple", a book copy righted in 1066 and written b) Janst,h, was reviewed in __ You will find this in-
limitation in hook Ref' /en' Digest, volume page__---

14. Using the DIG Manny of ,lineth an-History find the "NIormon Wal". What was it and when did it occur

S. In the Vertical File, count the number of subject folders there"are under the let ter 0

- 9
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NAME

LIBRARY SCIENCE

In what hundred of the Dewey Decimal classification system will you lind,books about the following'

I. Sculptuie

2. Tree

3. Geometry

4. U. S. Government

5. Opera

6. Dictionary of synonyms

7. Plays of Eugene O'Neill

8. Geography of India

9. The dance

10. School Libraries

II. Quakers

I2. Cook Books

13. Agriculture

14. history of England

15. Child Psychology

16. Bible

17. fitiquette

18. Poetry

19. Travel in the United States

20. Encyclopedias

21. Latin

22. Mythology

23. Botany

24. Sports

25. Radio apt! Television
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LIBRARY SCIENCE

LIBRARY TEST Final Evaluation

Pisk the Musa neaty Bono, .utswer In each case.

1. Ilw noniction books in the library are arranged on the shell by the
a, author \ List name
b. Dewey Decimal 'lumber
c, symbols NI plus the publishers Willi;

130wraphy book are arranged alphabetically. by
.1 Ube author's last name
b, the publisher's name
c the name 01 the person the book is written about

Z. o find the materials which are ;Amiable about a specific subject you will first need to decide on
a. the "key" word
b. the length of the paper
c. the area of the library m which to work

4, Ileum) books are arranged in the library by
a, author
b title

publication date
5. I he card catalog in the Putnam City I ligh School Library is divided Into three sections, These are.

a. fiction, non4iction and biography
b. author, title and subject
t. reference, career corner and periodicals

\ book in which the author tells the life story of another person is
a. 1 biography
b. a character sketch '

, a bibliography
7. to get general «nerage of your subject, you will need to consult

a. a dictionary
b.. an encyclopedia
cs the author catalog

8. 11w card catalog is
a. an miles of all the books in the library
b, an codes to non - fiction books
C. a subject list of books in the library

9. Current Biography, in the reference area, Is useful to tiral information about
a. recent news events
b. prominent people of the past
c. people of prominence in the present

10 Iu find information about an author prominent during Ow pasi..20 years which of the following would be most helpful'
twentieth Century Authors

b. The 1.ncyclopedia of the Social Sciences
e. Dictionary of American Biography

I I. "I o find reviews for a specific book in the Book Review Digest you will first need to know the
a. title
b author

copyright
12, the key to the material in the maga/ines is

a. The Reader's Guide to Periodical Literature
b. the encyclopedia
c. Current Biography

13. I he Vertical bile contains
a, pain phlets, elippino, etc. arranged by subject
b, oversize books and magaimes
c recent issues of local newspapers

14 When using reference books be sure to start by diet:tong the
a. table of contents
b. glossary
c. nide\

13. the hours for the Putnam ('Icy' thigh School Library are
a. 7:45 to 4:00
b. 8:00 to 3:01)
c. 7:30 to 3:25

16. Information about the "Boston:lea Party" can be obtained by checking
.1. Dictionary of American Biography

c.ty SoctalfSiacawe 1:pcy,clopetlia
c. Dictionary of American Ilistory

17 You would find several revies. of Steinbeck's short ncivel "The Pearl" In
a, the card catalog
b. Book review digest
e. wentieth Coitury Authors

18. Die section Of a book listing all toms, persons and places mentioned is called
a. a glossary
b. a table of contents
r. an.indes

19 ('all numbers beginning with 92 are
a, biographies
b. fiction
c. encyclopedias

20. the number unit typed in the upper left hand corner of the cards in the card catalog is called
.1. an miles number
b. .1 call number 1.1 1 661



c. a .erviLe number
21. line letter "R" on the back of a library book binding when printed just Anise the number. stands for

resersed
b. rebound
c. reference

22. When using the encyclopedia be sure that you
J. start with the tilde\
b. first check the correct letter volume

check the table of 'L (intents
23. the Reader's Guide to Periodical Literature is arranged by

chronology
b, author and subject in alphabetical order
C. names of inagatines

24, Which ot'tlie tollowmg would you consult to find all the books in the library about Afru.a.?
J. The Reader's Guide
b J handbook to literature

the card catalog
25. A card in the card catalog that is tiled under the first word of the.title of the book is called

a. a title card
h. au author card
c, a subject card

26. I() find the population of New York City according to the 1970 census
a. look m the card catalog
b look In the dictionary

look in the World Almanac
27. In our library' the subject beading. are

a. in capital letters
b. typed in red
L. printed in ink

28. A (ad in the Lard catalog that is tiled under the last name ot the person who wrote the book is
a. a title card
b. an author card
c. a bibliography card

2. Books dealing with factual int or ;nation such as science. Instory, and art are
nonfiction

b. fiction
c. bibliographies

30: ''See" cards and "See also" cards in the Lard catalog are
a. lists or books about the eyes
b lists ot amho isual mtitenals
L. (Jo...reference cards

31. WIfen seeking information about a well known figure ill America'. past J good starting point would be
a. Dictionary of American Biography
b. Current Biography
L. Contemporary Authors

11. Croreterence cards !wio(' t
a, books about crosses
b. the reference area of the !dimly
L. other subjects to check for in lorination

33. lliL Do.fionary of Aniermai Ilistory i.
a. a book of word definitions for American Ihstory
b. an hicyclopedia of American Ihstory

a testbook for American Ilistory
34. the no I important source of current information in the library is the

a, periodicals
b. eneyclopediah
c. card catalog

15. \lost of the materials covering vocational intormamoi .ire 10e4led in

a the reference area
b. Career Corner
c. the nonlietion area

True and False (Read the question carefully)
36. All Call Numbers with 92 on the top line are biographies.
17 You must has e a hall pass during lunch hour to come to the library.
3$. A charge of 3 cents per day is charged for an overdue book.
19. Nonfiction books are shelved in numerical order according to the Dewey Decimal system.
40, Biographies are shelved alphabetically by the author's last name.
41, In the Reader's4mule notation "Sat Ewe Post 236,2g Ap 20'63" the number 236 Mditates the page numb&

on which the article may be found.
42. the story of a person's le'e is called a bibliography.
4 3. A catalog Lard readirg "flying saucers, see Unidentified flying objects" means that books on (1.1 .0:s are

listed under "mink trilled flying objects".
44. "lo rind a book uang the Laid catalog you must know the author's name.
45. In our library cte Lard catalog is divided into 3 sections each L ()Mauling a different type ot catalog card.
46, the number an the spine of the book is called Ilse accession number.
47. Reference (oinks may not be checked out.
48, ate call number of a non-fiction book is made up of the Dewey Decimal number and the first Initial of the

author's last nine.
SU a the top of the all number means ihat the book is in the Career Corner.
All (woks are arranged on the shelves by the Dewey Decunal number.

49,
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LIBRARY TEST Pretest

Pick the most nearly correct answer in each case.

1. the nonlk bun books in the library are arranged on the shelf by the
a, author's last name
b. Dewey Decimal number
c. symbols NI; plus the publishers name

2. Biography.books are arranged alphabetically by
.1. the author's last name
b. the publisher's name
c. the name of the person the boo: is written about

3. Iletion books' re arranged in the library by
, a, author

b. title
c. publication date

4. A book in which the author tells the life story of ;mother person Is
a. a brography
b. a characteF sketch t
C. a bibliography

5. The card catalog is
a. an index of all the books in the library
b. an Mita to non-fiction books
c, a subject list of books in the library

6.' The key to the material in the magazines is
a. The Reader's Guide to Periodical Literature
b the encyclopedia
e. Current Biography

7.' Die Vertical File contains
a. pamphlets, clippings, etc. arranged by subject
b. oversize books and magazines
c. recent issues of local newspapers

8. When using reference books be sure to start by checking the
a. table o1 contents
b. 'glossary
C. index

9. The section of 5 book listing all topics, persons and places mentioned is called
a. a glossary
b. a table of contents
C. an index

10. Ilnc number unit typed in the upper left hand corner of the cards in the card catalog is called

a. an index number
b. a call nuMber

a service Timber
I 1 . Which Of the following would you consul( to find all the books in the l ibrary about Africa?

a. The Reader's Guide
b. a handbook to literature
c. the card catalog

1
A sant m the card catalog that is tiled under the first word of the title of the book is called

a. a title card
b. an author card

. c, a subject card
13. A card in the card catalog that is tiled under the last name of the person who wrote the book is

a. a title card
b. an author card
c. a bibliography card

14. Books dealing with factual information such as science, history, art, etc., are
a. non-fiction

fiction
c. biographies

I S "See" cards and "See also" cards in the card catalog are
a. lists of books about the eyes
b. lists of audio-visual materials
c. cross-reference cards

16. Cross-reference cards help you find
a. books about crosses
b. the reference area of the library
c. other subject to check for information

17. The Dictionary of American I listory is
a. a book of word definitions for American history
b. an encyclopedia of American Ilistory

a textbook for American History
18. the most important source of current information in the library is the

a. periodicals
I), encyclopedias
c. card eJtlilog.

19 A good school library
a. should reflect Ortattitudes of the community
b. should contain books giving both popular and unpopular points of view
c. should remove any books critical of the establishment

211 I hi number of main divisions m the Dewey Decimal system is
a. lire
I) ten
c. twenty 73 68



mu urt mu: emu: TEST FOR LIBRARY SKILLS AND KNOWLEDGE
Diagnostic gr. I0. Evaluative gr. 12 1970A Edition

I 111111.1H.1;1L-_Lit .1(10.. 1M _Ural) _his olt Iss1.1, AIM, should look first III (a) the geograpliv books (10 the Lard tat.110% ft., the Reader's Guide

the best place to look 1 or ser,s resent material on a subies t Is in the (.0 Lard Latalog (Ii) encyLlopedia (c) Reader's Guide

3. ftle can. cat.1.0g IS to the Mira} as (:I) the index is to a book 00 the table of L Ontents is to a book (L) the glossary is to a book

The following is a sample card from the card catalog. Questions 4 ,5 , and 6 refer to this esample.

Sample Card

SUBMARINES

627 Ellsberg,'Edward
On the bottom. New York.

Macmillan, 1929.
234 p.

4. the sample card is called a (a) title card 00 author card (e,.) subject card

5. the call number in the sample card is (a) 234p 00 1929 (e) 627

6. The publisher on the sample card is (a) Edward 00 Ellsberg (c) Macmillan

OKLAHOMA FICTION

Iic Steinbeek, John
S Grapes of wrath. Viking.

619 p. 7

1.

8.

On the

If you
(a)

library shelves. the above book is 'mated under (a) Grapes of Wrath (b) OKLAHOMA

want the 111051 recent information in Israel, which book would you select?

4 l'ktrION Steintlecl, John (0619 p

..
956.94 Smith. John
S Israel a modern Ilitory, Macmillan, e1963. "

(Ii)
956.94 Johnson. Dick

Israel today. Random, c1960. e.

9. Check the group of subjeeis ammged in the correct order for the card catalog.
ft. I

1`

0) U.S. I listory War of 1812 (b) U:S. history - Civil War 1861-1805 .
U.S booty Civil War 1861.180 U.S. History 1898.1919 .

U S. History 1898.1919 U.S. Ilistory - War of 1812

(c) U.S. History 1898-1919 , 4..
U.S. Ilistory 1861.1865
U.S. History War of 1812

III. There is speLial rule for names spelled with Mai. JIld ML III the MINI), Lard catalog. Cited: the group of names correctly akrang -(1

(a) ,Maellritle, George
MacDonald. Angus
McBride, Robert
McDonald, James

(10 Maellride, George
McBride, Robert
Macdonald. Angus
McDonald, James

I. Maters tl on the city of St. Paul, Minnesota would lie found in the card catalog drawer lettered

(a) Tes (10 Sa Se,
(c) P .Pay

12. The quickest place in the Lard Latalogto find the book. Tic inonheler Krahou, would lie under (a) Krakow (b) Muskat instruments

(e) Trumpeter (d)

13. the quickest place in he card Catalog to find the book /1 Day in Old Rome. would Ile under (a) A (1) Day (c) Rome

"Mc following arteample cards from the card catalog. Questions 14 and IS refer t i these examples.

(a) SPORTS
See also

names of sports e,g.. EOOTI1A I. 74
69

(b) TEEN AGE
See

'MUM

e



14. Does the hbrars base any books listed under football? (a) yes 09 no

I'S Does the binary base any IIIoks listed under teenige' (a) yes (11) no

16. When you cannot find a book on sublet t, the library ma, still have material in the (a) author file (b) reference tile (c) pamphlet tile

17 Ina library a book catalog is (a) a hook that lists catalogs (1)1J catalog used to order new books (t. ) card catalog, information printed in a brick

Lorin

18. -R7 before or chose a book's call number indicates that it is a (al reference book (b) recent book (c) resersed book (d) requested book

19. the DeweytDecnnal number stands for the la) title (b) subject (cIalithOr of a book

20. Non-fiction books are arranged on the shelf by (a) title (b) subject (c) author

21. Books with Doc ey Decimal numbers are (a) fiction (b) mystery (e) nonfietion

22. Check the books in the correct order on the shelf according to Dewey Decimal arrangement.
(a) (b)

F71 914.13 914.2 914.25 914.4 914 914.2 914.4 I 914.13

23. 111(11%1(1(0 biography is arranged on the shelses by call number (9211 .Ind then alphabetically by (a) .1utlior (b) title (c) person who is the subject

of the book.

24. ietion is lunged on the shelses alphabetically by (a) author (I)) subject (e) title

25. the arrangement in the Reader's Guide is alphabetically by (a) author only (I)) by author and subject (c) title only

the 10110st/int is an entry trout the Reader's Guide. Questions 26. 27. 28. 29. refer to this example. s*

Amateur scientist: experiment in animal be-
. havior, E. Neville. Sei Am 215:135.6 I)' 66

26. In this entry. D' 66 is the (a) page number (I)) volume number (e) date of magazine

27. In this entry., 215 is the (a) page number (b) volume number (c) year

28. In this entry. 135.6 is the (a) volume number (b) page number (c) column number

29. the article Is to be found in the magazine (a) Amateur Scientist (I)) (c) Scientific American

31). iction can be found in ta) National Geographic (b) lime (e) Reader's Digest

31. A current esents magazine is (a) Ladies' llome Journal (b)1 fine (c) National Geographic

32. the quickest s' ay to tind out how many people were arrested for violating narcotic drug laws last y ear, look in (a) an almanac (b) the pamphlet file

(c) (he Reader's Guide

31. to find robtriation dbour a tannin \Irving person. look in (a) Who was Who (I)) Dictionary of American Biography (c) Current Biography

34. lo find nonyms and antonyms. look in (a) an almanac (b) a thesaurus (e) an encyclopedia

35. lo quickly find a fact within a book you use the (a) index (b) table of contents (c) appendix

16. to lind the words 01 tamous people on a subject ot interest, look in (a) Rogers thesaurus (b) Twentieth Century Authors (c) 'tartlet t's Quotations

37. Pseudonym means that (a) the writer is unknown (b) there are two or more authors (c) the writer is not using hisJnie name

38. the part ()1 a book in which to turd information for making a bibliography is the (a) title page (b) table of contents (c) index

39. the appendix 01 a book goes (a) a list 01 books osed as resources (b) an alphabetical list of subjects in the book (c) supplementary material to

the body ot the book

40. the glossa* ol .t book tells (a) the page t6 look on for information 1b) definitions ot technical or foreign terms (c) a list of books used as resources

41. the part o! a book giving the author's purpose in writing Is the (a) table olNontents (b) bihhography (c) preface

42. the table of contents is a list ot chapters of a book arranged tar) in no special way (b) alphabetically by die first word (c) in the order in which

they appear in the book

41. the best place to quickly Ind the populationail Greece wool be (a) a filmstrip (t) a reference book (c) an index to magazines

44. Microfilm is a good resource when you are looking for (a) motion pictures (b) periodical articles (e) filmstrips
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IF YOU ARE A SENIOR AND PLAN TO GO TO COLLEGE TRY THIS

I. The quickest way to find in which anthology a certain poem appears, look in (a) the
table of contents of each anthology (b) Granger's Index to Poetry (c) The Home ,Book

of Verse

The Book Review Digest lists (a) complete reviews of books indicating which books are
good and which are had (b) reviews by a staff of book reviewers to try to interest you
in buying the book (c) excerpts of reviews with a citation indicating where you can
read the complete review.

3. Hie best place, to find a portrait of entertainment figures such as Bob Dylan or Glen
Campbell is to look in (a) Who's Who in America (b) Current Biography (c)
Contemporary Authors

4. A list of books and articles about Ringo Starr can be found by checking (a) Biography
Index (b) Reader's Guide (c) Who's Who in America

5. To find a synonym for an over-used word in an English paper, look in (a) The
Quotation Dictionary (b) Rogers Thesaurus (c) The Writer's Handbook

6. 01 the following magazines a conservative political philosophy is tepregented in (a) The

Nation (b) The New Republic (c) The National Review

7. 01 the following magazines the most liberal political philosophy is represented in (a)
U.S. News & World Report (b)The.Nation (c) The National. Review

8. Libraries may be arranged by the Dewey Decimal Classification or The Library of
Congress Classification. A book in the Library of Congress system would be classified

(a) 8.21 (b) LB (c) R (d) 759.05

F 2803 973.979 C12

('2C2 Ira
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LIBRARY LANGUAGE

You can find 42 terms that are used in Library Some among these letters. They read forward, backward, up, down, or

diagonally. Draw a line around each one, then check the list on the next page.

M I N I V

ELC AL D
T L 0 T 0 13

S U L T B

YS L K K I

S T E C 0 B

R C A 0 L

A A T J 13 I

Ni T I R R 0

1 0 V 13 A G

(' R 13 V 13 R

E () 13 0 Y A

D Y I C P P

Y C 0 T 11 II

EI GS S Y

W 13 R U L B

R A D I ('

1) 0 P U 13 K

C W II M R

AS Y 0 A T

T 13 W. 0 RI<
S TOR R R
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THE DEWEY DIFFICULT CHILD

700's real name was Arthur, after the king in the 398's but they called him 700 for

short. Ile wasn't a bad boy when left to his own devices. He didn't steal 332. He never tore

his 646, because he was too I41/4 to climb 582. Experimenting 540, playing with the

636.7, going to the 778.5, or watching 621.388 were his ideas of a good time.

But 371.3 was not his favorite indoor 796. He hated 510 the worst of all, trying to

awl(' it in every possible way. Once he found a penny and short circuited all the 621.32 in

the 400 classroom on a dark day. Class was dismissed.

This is the conversation that took place one clay after school'. Mother, "Come, 700, it's

time you practiced you 780. You can't spend all clay making model 629.133."

700 speaking, "Oh, Mom, skip the 155.4. 1 wish I'd been born in 917.2 where they

aren't in such a hurry. Even an 970.1 has more 323.4'thant I do. John's mother is a lot

easier than you are. She doesn't care how much,he 822."

Mother, "Never mind, young man. Come right in here. Time for you to 910. Don't

slam OA door! Don't bump that table! Tho,5e dishes ale my very best 915.1! and there they

go! Oh, you dreadful Ioy. You have the worst 395. A 636.1 in the house couldn't be any

worse. If any body every writes my B they'll say I died young all on account of my dreadful

523.7."

But she didn't and 700 finally grew up and -now the-whole thing is 930.

41.
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MEDIA TERMINOLOGY

abridged editor overlays
1 .

.

appendix encyclopedia pamphlet

atlas fiction /periodical

I

author card film loop ; preface
f

autobiography filmstrip i pseudonym

bibliography footnote publisher
I

binding frontispiece redder-Vrinter

biography gazetteer
i Reader's Guide

book spine glossary reel-to-reel

body graphics reference books

call number guide card 'research

card catalog hardware revised

0*

cassette illustrator I see'

chapters
(

index

i I

see also

chronologically Library of Congress software

classification . literary awards ' subject card

collaborate literature subject heading

color lift media
1

...

table of contents

copy stand M iMedia specialist title card

1

copyright microfiche j title page

Cutter number microfilm
I

I
, transparency

dedication monitor-receiver unabridged

Dewey Decimal System of classification nonfiction
I

vertical file

dictionary opaque projector video tape recorder

dry mount overhead projelctor
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It the in,lusion of a title on the libiary shelves is questioned, the lab WWII shall hasc thc follosing form (Citizen's -RequesLior

Reconsidelation'of a !look) turned in by the person who questions Ihe book: '

Author

Title

Publisher (if known)

Request initiated _ _

CITIZENS REQUEST FOR RECONSMERATION OF A BOOK

Telephone:

City

Complaman t rep resen is

I hi rdcov,e r Paperback Paperback

Address'

Zip'

himself

____.'name of organization

identify other group

I. To what in the book do you object? (Please be specific, cite pages.)

2. What do you feel might be the result of reading this book')

3. For what age group would you recommend this book"

4: Is there anything good about this book?

5. Did you read the entire book?

6. Are you ;mare of the judgment of this book by lite" ary critics? _______

7. What do you believe is the theme of this book? __________ _

What parts')

a ,

4

8. What would you like your school to do about tills book?

,_ Do not assign it to my child.

Withdraw it from all students as well as from my child:, .=

Send it back 16 the committee for reevaluation.

9. In its place, wIhit book oi equal lift:idly tikitility would you let,onunend tliat %%mild L.onvey as valuable a pidurc and perspective

of our civilization?
_
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DIRECTORY OF PUBLISHERS

Abrams. Hairy N., I 10 1:. 59th St., New Yoik, N.Y. 10022
Anielican Geographical Society. Broadway at 156 St., New York, N.Y. 10032
Amok:an Library Association, 50 East I luron St., Chicago, Illinois 00611
Amidon, Pail S., 4329 Nicollett Avenue,cSouth, Minneapolis, Minnesotp 55409
4ppletonCentury-Crofts, 440 Park Avenue, South, New York, N.Y.1 0010
Association for Childhood Education International, 3615 Wist.onsiur Avenue, NAV., Washington, D.C. 20016

Baines & Noble, Inc.. 100 East 53rd St., New York, N.Y. 10022
Bowker, R. R., Company, I 180 Avenue of the Americas, New York, KY. 10036
Cambridge University Press, 32 East 57th St., New York, N.Y. 10022
Cattell. Jaques, Press, Box 25001, Tempe, Arizona 85282
Cavanagh, Gladys, 2223 Chamberlain Avenue, Madison, Wisconsin 53705
Center for I lumanities, Inc., 2 I lolland,Avenue, White Plains, New York 10603
Chandler Audiovisual Services. Inc.124 Spear St., San Francisco, California 94 I 05
Chemical Rubber Company, 18901 Cranwood Paikway, Cleveland, Ohio 44 I 28
Citation Press, 50 West 44th St., New York, N.Y. 10036

Inc., 866 Third Avenue, New York, N.Y. 10022
Columbia University Press, 562 Weit 113th St., New York. N.Y. 10025
Commodity Research Bureau, Inc., 140 Broadway, New York, N.Y. 10005

Compton, F. L., 425 North Michigi Avenue, Chicago, Illinois 60611
The Conference Board, 845 Third Avenue, New York, N.Y..I0022
Council of State Governments, P.O. Box 11910, Lexington, Kentucky 40511
Coward, McCann and Geoghegan, Inc., 200 Madison Avenue, New York, N.Y. 100
Creative Visuals, Div. of Galileo Industries Inc., Box 1911, Big Springs, Texas 79720
Crowell, Thomas Y., 666 Fifth Avenue, New York, N.Y. 10003
CrowellCollier Educational Corp., 866 Third Avenue, New York, N.Y. 10022
Denison, T. S., 51.00 West 82nd St., Minneapolis, Minnesota 55437
Dodd, Mead & Company, 79 Madison Avenue, New York, N.Y, 10016
Doubleday and Company, Inc., 501 Franklin Avenue, Garden City, N.Y. 11530
Eastman Kodak Company, 343 State St., Rochester, N.Y. 14650

- Edueatoes,Progress Serviees,,Inc., Dept A4A, Randolph, Wisconsin 53956
Encyclopaedia Britannica-Educational Corp 425 N. Michigan Avenue, Chicago, Illinois 60611

Eyegate, 146.01 Archer Avenue, Jamaica, N.Y. I 1435
Facts on File, Inc., 119-West 57th St., New York, N.Y. 10019
Field Enterprises Educational Corp., 510 Merchandise Mart Plaza, Chicago, Illinois 60654

Filmstrip Center, 3033 Aloma, Wichita, Kansas 6721
Fordham Publishing Company, 2377 I loffman SA., Bronx, N.Y. 10458

Free Press, 866 Third Avenue. New York, iQY. 10022

Frontier Press, 815 Lafayette Bldg:. Buffalo, N.Y. 14203
Funk & Wagnalls Company, 666 Fifth Avenue, New York, N.Y. 10019
Gale Research Company. Book Tower, Detroit, Michigan 48226
Golden Press Publishers, 850 Third Avenue, New York, N.Y. T0022
Government Printing Office, Supt. of Documents, Washington, D.C. 20402
Grolier, Inc., 575 Lexington Avenue, New York, N.Y. 10022
Grosset & Dunlap, Inc., 51 Madison Avenue, New York, NiY. 10010
Hammond, Inc., Maplewood, New Jersey 07040
Harper & Row, Inc., 10 East 53rd"St., New York, N.Y. 10022
Hart Publishing Company, 719 Broadway, New York, N.Y. 10003
Hawthorn Books: Inc., 260 Madison Avenue,'New.York, N.Y. 10016
Iliglismith COmpany, Inc., P.O. Box 25,ort Atkinson, Wisconsin 53538
I lolt, Rinehart & Winston, Inc., 383 Madison Avenue, New York, N.Y.t1 001 7 .

I lough ton Mifflin Company, 2-Park Street, Boston, Iviassadiusetts 02107
Ideal School Supply Company, 11000 S. Lavergne Avenue, Oaklawn, Illinois 60453

Interact Company, Box 262, Lakeside, California 92040
Johnston Publishing Company, 820 South Michigan Avenue, Chicago, Illinois 60605'

Knopf, Alfred A., Inc., 201 East 50th St., New York, N.Y. i0022
Little, Brown & Company, 34 Beacon St., BoSton, Massachusetts 02106
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Littlefield. Adams and Company, 81 Adaws Drive, Totowa, New Jersey 07512
McGraw-llill Book Company, I 221 Avenue of the Americas, New York, N.Y. 10036
McKay, David, Company, Inc., 750 Third Avenue, New York, N.Y. 10017
Macmillan Company, 866 Third Avenue, New York, N.Y. 10022
Marquis Publications, 200 East Ohio St., Chicago, Illinois 60611
Media 2000, 2826 Walnut llill Lane, Box 20958, Dallas, Texas 75220
Merriam, G. & C.. Company, 47 Federal Street: Springfield, Massachusetts 01101
Merrill, Charles E., Publishing Company, 1300 Alum Creek Dr., Columbus, Ohio 43216

Milford House, 85 Newbury, Boston, Massachusetts 02116
Miller-Brody ,Productions. 342 Madison Avenue, New York, N.Y. 10017
Milliken Publishing Company, 611 Olive St.,'St. Louis, Missouri 63101
National Ca6graphic Society, 17th & M Streets, NAV., Washington, D.C. 20036
New York Public tibrary, Fifth Avenue and 42nd St., New York, N.Y. 10018

New York Times Company, 330 Madison. Avenue, New York, N.Y. 10017
New York University Press. Washington Square, New York, N.Y, 10003
Norton. W. W. & Company, Inc., 500 Fifth Avenue, New York, N.Y. 10036
Odyssey Press, 4300 West 62nd St., Indianapolis, Indiana 46268
Oklahoma I listorical Society, 2100 North Lincoln, Oklahoma City, Oklahoma 73105
Oklahoma State Department of Education. 2500 North LincOln, Oklahoma City,. Oklahoma 73105
Owen, F. A., Company, 5 Bank Street, Dansville, New York 14437
Oxford University Press, Inc.: 200 Madison Avenue, New York, N.Y. 10016
Pageant Press, Inc., 101 HMI Avenue, NewYork, N.Y. 10003
Penguin Books, Inc., 72 Fifth Avenue, New York, N:Y. 10011
Phillip S. G., Inc., 305 West '86th St., New York, N.Y. 10024
,Prentice-Ilall, Inc., Englewood Cliffs; New Jersey 07632
Quadrangle, 10 East 53rd, New York, N.Y. 10022
Rand McNally & Company, Box 7600, Chicago, Illinois 60680
Random [louse, Inc., 201 East 50th St., New York, KY. 10022
Regnery, Henry, Company, 114 W. Illinois St., Chicago, Illinois 60610
St. Martin's Press, Inc., 175 Fifth Avenue, New York, N.Y. 10010
carccrow Press, Inc., Box 656, Metuchen, New Jersey 08840
Scholastic gook Services, 50 West 44th St., New York, N.Y. 10036

ScottForesman & Company, 1900 E. Avenue, Glenview, Illinois 60025

Scribner's, Charles, Sons, 597 Fifth Avenue, New York, N.Y. 10011.

Simon & Schuster, Inc., 630 Fifth Avenue, New York, N.Y. 10020
Society for Visual Education, Inc., 1345 Diversey Parkway, Chicago, 60614

Sunburst Communications, Pound Ridge, N.Y. 10576
Sunburst Press, 5331 N.E. 28th Avenue, Portland, Oregon 97211
Sturgis Library Products. Box 130, Sturgis, Michigan 49091
Spoken Arts. 310 North Avenue, New Rochelle, N.Y. 10801
Taylor Teaching Tapes, 737 3rd Avenue, Drawer B,'Chula Vista, California 92010

Troll Associates, 320 Rt. 7, Mahwah, New.; erpy 07430
United, Transparencies, Inc., P.O. Box 888, Binghamton, N.Y. 13901'

University of Oklahoma Press, 1005 Asp Avenue, Norman, Oklahoma 73069 I.

Van Nostrand Reinhold Company, 450 West 33rd St., New York, N.Y. 10001
Washburn, Ives, Inc., 750 Third Avenue, New York, N.Y. 10017
Watts, Franklin, Inc., 845 Third Avenue, Nei York, N.Y. 10022
Western Publishing Company, Inc., 850 Third Avenue, New York, N.Y. 10022
Wikon. IL W., Company. 950 University Avenue, Bronx, New York 10022
Wollensak/3M Company, 2501 I ludson Road, St. Paul, Minne.ota 55114
World Publishing Company, 110 East 59th St., New York, N,Y. 10022
Weybright & Talley, 750-Third Avenue' New York, N.Y. 10017

Writer. Inc., 8 Arlington St., Boston, Massachusetts 02116
Xerox Coq, )ra lion. Rochester, New York 14603
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